PRINT ADVERTISING PURCHASE ORDER FORM

[PUBLICATION NAME]

[PUBLICATION ADDRESS LINE 1]

[PUBLICATION ADDRESS LINE 2]

[PUBLICATION CITY, STATE, ZIP]

Phone: [PUBLICATION PHONE]

Email: [PUBLICATION EMAIL]

Purchase Order No.: [PURCHASE ORDER NUMBER]

Purchase Order Date: [PURCHASE ORDER DATE]

Advertiser: [ADVERTISER LEGAL NAME]

Advertiser Address: [ADVERTISER ADDRESS LINE 1]

Advertiser Address: [ADVERTISER ADDRESS LINE 2]

Advertiser City, State, ZIP: [ADVERTISER CITY, STATE, ZIP]

Advertiser Contact: [ADVERTISER CONTACT NAME]

Advertiser Phone: [ADVERTISER PHONE]

Advertiser Email: [ADVERTISER EMAIL]

Billing Contact: [BILLING CONTACT NAME]

Billing Address: [BILLING ADDRESS LINE 1]

Billing Address: [BILLING ADDRESS LINE 2]

Billing City, State, ZIP: [BILLING CITY, STATE, ZIP]

Agency (if applicable): [AGENCY NAME]

Agency Address: [AGENCY ADDRESS]

Agency Contact: [AGENCY CONTACT NAME]

Agency Phone: [AGENCY PHONE]

Agency Email: [AGENCY EMAIL]

RE: Print Advertising Order for [CAMPAIGN NAME / ADVERTISING PROGRAM]

1. PUBLICATION AND ADVERTISING SCHEDULE

1.1 Publication: [PUBLICATION NAME]

1.2 Publication Edition(s): [EDITION(S)]

1.3 Issue Date(s): [ISSUE DATE(S)]

1.4 Advertising Deadline: [ADVERTISING DEADLINE]

1.5 Material Due Date: [MATERIAL DUE DATE]

1.6 Insertion Start Date: [INSERTION START DATE]

1.7 Insertion End Date: [INSERTION END DATE]

1.8 Number of Insertions: [NUMBER OF INSERTIONS]

1.9 Frequency: [FREQUENCY]

2. ADVERTISEMENT SPECIFICATIONS

2.1 Ad Type: [AD TYPE]

2.2 Ad Size: [AD SIZE]

2.3 Color Specification: [COLOR SPECIFICATION]

2.4 Placement Request: [PLACEMENT REQUEST]

2.5 Position Guarantee: [POSITION GUARANTEE YES/NO]

2.6 Bleed Requirement: [BLEED REQUIREMENT]

2.7 File Format Required: [FILE FORMAT]

2.8 Resolution Requirement: [RESOLUTION REQUIREMENT]

2.9 Copy/Artwork Instructions: [COPY/ARTWORK INSTRUCTIONS]

3. RATES AND CHARGES

3.1 Rate Type: [RATE TYPE]

3.2 Gross Rate per Insertion: [GROSS RATE PER INSERTION]

3.3 Total Gross Cost: [TOTAL GROSS COST]

3.4 Agency Commission: [AGENCY COMMISSION PERCENTAGE]

3.5 Net Cost: [NET COST]

3.6 Production Charges: [PRODUCTION CHARGES]

3.7 Color Charges: [COLOR CHARGES]

3.8 Insert Handling Charges: [INSERT HANDLING CHARGES]

3.9 Other Charges: [OTHER CHARGES]

3.10 Total Amount Due: [TOTAL AMOUNT DUE]

3.11 Currency: [CURRENCY]

4. DISCOUNTS AND RATE PROTECTION

4.1 Discount Type: [DISCOUNT TYPE]

4.2 Discount Amount or Percentage: [DISCOUNT AMOUNT OR PERCENTAGE]

4.3 Frequency Discount Terms: [FREQUENCY DISCOUNT TERMS]

4.4 Rate Protection Period: [RATE PROTECTION PERIOD]

4.5 Rebate/Short-Rate Conditions: [REBATE/SHORT-RATE CONDITIONS]

5. PAYMENT TERMS

5.1 Payment Terms: [PAYMENT TERMS]

5.2 Invoice Date: [INVOICE DATE]

5.3 Payment Due Date: [PAYMENT DUE DATE]

5.4 Payment Method: [PAYMENT METHOD]

5.5 Remittance Address: [REMITTANCE ADDRESS]

5.6 Late Payment Charge: [LATE PAYMENT CHARGE]

5.7 Early Payment Discount: [EARLY PAYMENT DISCOUNT]

5.8 Taxes: [TAXES APPLICABLE YES/NO]

5.9 Tax Rate: [TAX RATE]

6. ADVERTISING MATERIALS AND DEADLINES

6.1 Materials Provided By: [ADVERTISER/AGENCY/PUBLICATION]

6.2 Material Delivery Method: [MATERIAL DELIVERY METHOD]

6.3 Material Delivery Address: [MATERIAL DELIVERY ADDRESS]

6.4 Late Material Policy: [LATE MATERIAL POLICY]

6.5 Proof Approval Required: [PROOF APPROVAL REQUIRED YES/NO]

6.6 Proof Approval Deadline: [PROOF APPROVAL DEADLINE]

6.7 Publication Right to Edit: [PUBLICATION RIGHT TO EDIT YES/NO]

7. CANCELLATION AND CHANGES

7.1 Cancellation Deadline: [CANCELLATION DEADLINE]

7.2 Cancellation Fee: [CANCELLATION FEE]

7.3 Change Deadline: [CHANGE DEADLINE]

7.4 Change Fee: [CHANGE FEE]

7.5 Notice Method for Cancellation: [NOTICE METHOD]

8. POSITION AND PLACEMENT

8.1 Position Request: [POSITION REQUEST]

8.2 Position Not Guaranteed Clause: [POSITION NOT GUARANTEED CLAUSE]

8.3 Adjacency Restrictions: [ADJACENCY RESTRICTIONS]

8.4 Competitive Separation: [COMPETITIVE SEPARATION]

9. PUBLICATION OBLIGATIONS AND LIMITATIONS

9.1 Publication Right to Reject Advertising: [PUBLICATION RIGHT TO REJECT ADVERTISING]

9.2 Publication Right to Classify Advertising: [PUBLICATION RIGHT TO CLASSIFY ADVERTISING]

9.3 Omission or Error Policy: [OMISSION OR ERROR POLICY]

9.4 Makegood Policy: [MAKEGOOD POLICY]

9.5 Force Majeure: [FORCE MAJEURE PROVISIONS]

9.6 Limitation of Liability: [LIMITATION OF LIABILITY]

10. ADVERTISER REPRESENTATIONS AND WARRANTIES

10.1 Advertiser Warranty of Rights: [ADVERTISER WARRANTY OF RIGHTS]

10.2 Compliance with Laws: [COMPLIANCE WITH LAWS]

10.3 Indemnification: [INDEMNIFICATION PROVISIONS]

10.4 Accuracy of Advertising Content: [ACCURACY OF ADVERTISING CONTENT]

11. DIGITAL AND REPURPOSING RIGHTS

11.1 Digital Reproduction Rights: [DIGITAL REPRODUCTION RIGHTS]

11.2 Tear Sheet/Proof of Publication: [TEAR SHEET/PROOF OF PUBLICATION]

11.3 Archive Rights: [ARCHIVE RIGHTS]

12. CONFIDENTIALITY

12.1 Confidential Information Definition: [CONFIDENTIAL INFORMATION DEFINITION]

12.2 Confidentiality Obligations: [CONFIDENTIALITY OBLIGATIONS]

12.3 Exceptions: [CONFIDENTIALITY EXCEPTIONS]

13. TERM AND TERMINATION

13.1 Order Term: [ORDER TERM]

13.2 Termination for Cause: [TERMINATION FOR CAUSE]

13.3 Termination Notice Period: [TERMINATION NOTICE PERIOD]

13.4 Effect of Termination: [EFFECT OF TERMINATION]

14. GENERAL PROVISIONS

14.1 Governing Law: [GOVERNING LAW]

14.2 Entire Agreement: [ENTIRE AGREEMENT CLAUSE]

14.3 Amendment: [AMENDMENT PROVISIONS]

14.4 Assignment: [ASSIGNMENT PROVISIONS]

14.5 Severability: [SEVERABILITY CLAUSE]

14.6 Waiver: [WAIVER CLAUSE]

14.7 Notices: [NOTICE PROVISIONS]

14.8 Counterparts and Electronic Signatures: [COUNTERPARTS AND ELECTRONIC SIGNATURES]

15. SIGNATURES

15.1 Advertiser Signature: [ADVERTISER SIGNATURE]

15.2 Advertiser Printed Name: [ADVERTISER PRINTED NAME]

15.3 Advertiser Title: [ADVERTISER TITLE]

15.4 Advertiser Date: [ADVERTISER SIGNATURE DATE]

15.5 Agency Signature: [AGENCY SIGNATURE]

15.6 Agency Printed Name: [AGENCY PRINTED NAME]

15.7 Agency Title: [AGENCY TITLE]

15.8 Agency Date: [AGENCY SIGNATURE DATE]

15.9 Publication Signature: [PUBLICATION SIGNATURE]

15.10 Publication Printed Name: [PUBLICATION PRINTED NAME]

15.11 Publication Title: [PUBLICATION TITLE]

15.12 Publication Date: [PUBLICATION SIGNATURE DATE]
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