PROJECT FUND DISBURSEMENT AND EXPENSE LIMITATIONS

[DATE OF FORM]

PROJECT OWNER: [PROJECT OWNER LEGAL NAME]

PROJECT OWNER ADDRESS: [PROJECT OWNER STREET ADDRESS]

[PROJECT OWNER CITY, STATE, ZIP]

FUNDING SOURCE / LENDER: [FUNDING SOURCE OR LENDER LEGAL NAME]

FUNDING SOURCE ADDRESS: [FUNDING SOURCE STREET ADDRESS]

[FUNDING SOURCE CITY, STATE, ZIP]

PROJECT NAME: [PROJECT NAME]

PROJECT ADDRESS: [PROJECT STREET ADDRESS]

[PROJECT CITY, STATE, ZIP]

RE: DISBURSEMENT OF PROJECT FUNDS AND LIMITATIONS ON ELIGIBLE PROJECT EXPENSES

1. PROJECT AND FUNDING INFORMATION
1.1 Project Description: [BRIEF DESCRIPTION OF THE PROJECT AND SCOPE OF WORK]
1.2 Total Project Budget: $[TOTAL PROJECT BUDGET AMOUNT]
1.3 Total Approved Funding Amount: $[TOTAL APPROVED FUNDING AMOUNT]
1.4 Funding Source: [NAME OF FUNDING SOURCE OR PROGRAM]
1.5 Funding Agreement or Reference Number: [FUNDING AGREEMENT OR REFERENCE NUMBER]
1.6 Project Start Date: [PROJECT START DATE]
1.7 Project Completion Date: [PROJECT COMPLETION DATE]
1.8 Disbursement Period: From [DISBURSEMENT PERIOD START DATE] to [DISBURSEMENT PERIOD END DATE]

2. DEFINITIONS
2.1 "Project" means the project described in Section 1.1, including all work, services, materials, and activities funded under this form.
2.2 "Project Funds" means the total approved funding amount identified in Section 1.3, together with any additional amounts approved in writing by the Funding Source.
2.3 "Eligible Expenses" means only those costs that are expressly permitted under Section 5 and that satisfy all conditions of this form.
2.4 "Ineligible Expenses" means any cost not expressly permitted under Section 5, including all costs listed in Section

6.
2.5 "Disbursement" means any release of Project Funds by the
Funding Source to or for the benefit of the Project Owner.
2.6 "Draw Request" means a written request for Disbursement submitted in accordance with Section

4.
2.7 "Supporting Documentation" means invoices, receipts,
contracts, payroll records, lien waivers, progress reports, and other evidence required under Section 4.4.
2.8 "Approved Budget" means the line-item budget attached as Exhibit A and approved by the Funding Source.

3. DISBURSEMENT PROCEDURES
3.1 Disbursement Method: All Disbursements shall be made by [DISBURSEMENT METHOD, E.G., WIRE TRANSFER, CHECK, ACH] to the account or payee designated in writing by the Project Owner and approved by the Funding Source.
3.2 Draw Request Frequency: The Project Owner may submit Draw Requests no more frequently than [DRAW REQUEST FREQUENCY, E.G., MONTHLY, QUARTERLY].
3.3 Draw Request Deadline: Each Draw Request must be received by the Funding Source no later than [NUMBER] days before the requested Disbursement date.
3.4 Contents of Draw Request: Each Draw Request must include: (a) the amount requested; (b) the budget line items to which the request applies; (c) a description of work completed or costs incurred; (d) Supporting Documentation; and (e) certification by the Project Owner that the request is accurate and complies with this form.
3.5 Review and Approval: The Funding Source shall review each complete Draw Request within [NUMBER] business days and may approve, approve in part, or reject the request.
3.6 Conditions to Disbursement: No Disbursement shall be made unless: (a) the Project Owner is in compliance with this form and the Funding Agreement; (b) all required Supporting Documentation has been received and approved; (c) no event of default is continuing; and (d) all conditions precedent specified in Exhibit B have been satisfied.
3.7 Retainage: The Funding Source may withhold retainage of [RETAINAGE PERCENTAGE]% of each Disbursement until [RETAINAGE RELEASE CONDITION].
3.8 Disbursement Not an Approval: Any Disbursement does not constitute approval of work, waiver of any requirement, or acceptance of any expense as Eligible.
3.9 Interest and Earnings: Any interest or earnings on undisbursed Project Funds shall be [TREATMENT OF INTEREST AND EARNINGS].

4. DOCUMENTATION AND REPORTING REQUIREMENTS
4.1 Progress Reports: The Project Owner shall submit written progress reports [REPORTING FREQUENCY] describing work completed, percentage of completion, and remaining scope.
4.2 Financial Reports: The Project Owner shall submit a budget-to-actual report with each Draw Request showing cumulative expenditures by budget line item.
4.3 Recordkeeping: The Project Owner shall maintain complete and accurate books and records of all Project expenditures for at least [RECORD RETENTION PERIOD] after final Disbursement.
4.4 Supporting Documentation: The Project Owner shall provide Supporting Documentation for each expense, including [LIST REQUIRED SUPPORTING DOCUMENTATION].
4.5 Access to Records: The Funding Source and its authorized representatives may inspect and audit the Project Owner's records relating to the Project upon [NOTICE PERIOD] notice.
4.6 Final Report: The Project Owner shall submit a final report, including a final accounting of all Project Funds, no later than [NUMBER] days after the Project Completion Date.

5. ELIGIBLE EXPENSES
5.1 General Standard: An expense is eligible only if it is reasonable, necessary, directly related to the Project, incurred within the Disbursement Period, and included in the Approved Budget.
5.2 Eligible Cost Categories: Eligible Expenses are limited to the following categories and amounts:

(a) Construction and Renovation Costs: up to $[CONSTRUCTION AND RENOVATION LIMIT]

(b) Equipment and Materials: up to $[EQUIPMENT AND MATERIALS LIMIT]

(c) Professional Services: up to $[PROFESSIONAL SERVICES LIMIT]

(d) Permits and Fees: up to $[PERMITS AND FEES LIMIT]

(e) Labor and Payroll: up to $[LABOR AND PAYROLL LIMIT]

(f) Contingency Reserve: up to $[CONTINGENCY RESERVE LIMIT]

(g) Administrative Costs: up to $[ADMINISTRATIVE COSTS LIMIT]

(h) Other Eligible Costs: [DESCRIBE OTHER ELIGIBLE COSTS AND LIMITS]
5.3 Budget Reallocation: The Project Owner may not reallocate more than [REALLOCATION PERCENTAGE]% of any budget line item without prior written approval of the Funding Source.
5.4 Cost Overruns: Any cost exceeding an approved budget line item is the sole responsibility of the Project Owner unless the Funding Source approves a written budget amendment.

6. INELIGIBLE EXPENSES
6.1 The following expenses are not eligible for Disbursement:

(a) Costs incurred before the Project Start Date or after the Project Completion Date, except as expressly approved in writing;

(b) Costs not included in the Approved Budget;

(c) Fines, penalties, and late fees;

(d) Interest on debt and finance charges;

(e) Lobbying, political contributions, and advocacy costs;

(f) Entertainment, alcohol, and meals, except [PERMITTED EXCEPTIONS];

(g) Travel costs exceeding [TRAVEL LIMIT] without prior written approval;

(h) Bonuses, severance, and compensation exceeding [COMPENSATION LIMIT];

(i) Purchase of real property, except [PERMITTED EXCEPTIONS];

(j) Costs of another project or unrelated activities;

(k) Costs reimbursed or reimbursable from another source;

(l) Legal fees relating to disputes, litigation, or enforcement;

(m) Any expense prohibited by applicable law or the Funding Agreement; and

(n) [OTHER INELIGIBLE EXPENSES].
6.2 The Funding Source may determine in writing that a cost not listed in Section
6.1 is ineligible if it does not meet the standard in Section 5.1.

7. EXPENSE LIMITATIONS AND CONTROLS
7.1 Aggregate Limit: Total Disbursements shall not exceed $[TOTAL APPROVED FUNDING AMOUNT].
7.2 Per-Item Limit: No single expense item may exceed $[PER-ITEM EXPENSE LIMIT] without prior written approval.
7.3 Administrative Cost Cap: Administrative costs shall not exceed [ADMINISTRATIVE COST CAP PERCENTAGE]% of total Project Funds.
7.4 Contingency Cap: Use of the contingency reserve shall not exceed [CONTINGENCY CAP PERCENTAGE]% of the total Project budget.
7.5 Change Order Limit: Change orders exceeding $[CHANGE ORDER LIMIT] require prior written approval of the Funding Source.
7.6 Prohibited Transactions: Project Funds may not be used for any transaction with [LIST PROHIBITED PARTIES OR RELATIONSHIPS] without prior written approval.
7.7 Cost Reasonableness: The Project Owner shall obtain competitive bids or price quotations for any procurement exceeding $[PROCUREMENT THRESHOLD].

8. CONDITIONS, SUSPENSION, AND DEFAULT
8.1 Suspension of Disbursements: The Funding Source may suspend Disbursements if the Project Owner fails to comply with this form, submits inaccurate documentation, or if Project Funds are at risk.
8.2 Event of Default: An event of default occurs if the Project Owner: (a) misuses Project Funds; (b) fails to submit required reports; (c) makes a material misrepresentation; or (d) breaches any term of this form or the Funding Agreement.
8.3 Remedies: Upon an event of default, the Funding Source may require repayment of Disbursed amounts, terminate further Disbursements, and pursue any other remedy available at law or in equity.
8.4 Repayment of Ineligible Expenses: The Project Owner shall repay any Project Funds used for Ineligible Expenses within [REPAYMENT PERIOD] days of written demand.

9. CERTIFICATIONS AND SIGNATURES
9.1 Project Owner Certification: The Project Owner certifies that the information provided in this form is true and accurate and that Project Funds will be used only for Eligible Expenses in accordance with this form.
9.2 Authorized Representative: The individual signing below is duly authorized to execute this form on behalf of the Project Owner.
9.3 Funding Source Approval: This form is subject to review and written approval by the Funding Source.

PROJECT OWNER:

Signature: ______________________________

Name: [PROJECT OWNER AUTHORIZED SIGNATORY NAME]

Title: [PROJECT OWNER AUTHORIZED SIGNATORY TITLE]

Date: [PROJECT OWNER SIGNATURE DATE]

FUNDING SOURCE:

Signature: ______________________________

Name: [FUNDING SOURCE AUTHORIZED SIGNATORY NAME]

Title: [FUNDING SOURCE AUTHORIZED SIGNATORY TITLE]

Date: [FUNDING SOURCE SIGNATURE DATE]

10. EXHIBITS
10.1 Exhibit A: Approved Budget (attached).
10.2 Exhibit B: Conditions Precedent to Disbursement (attached).
10.3 Exhibit C: [ADDITIONAL EXHIBIT TITLE] (attached).
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