RADIO ADVERTISING BOOKING ORDER TEMPLATE

[STATION NAME]

[STATION ADDRESS]

[STATION PHONE]

[STATION EMAIL]

[STATION FEDERAL ID / TAX ID]

[ADVERTISER / AGENCY NAME]

[ADVERTISER / AGENCY ADDRESS]

[ADVERTISER / AGENCY PHONE]

[ADVERTISER / AGENCY EMAIL]

[ADVERTISER / AGENCY CONTACT NAME]

[BOOKING ORDER NUMBER]

[BOOKING ORDER DATE]

RE: RADIO ADVERTISING BOOKING ORDER

1. PARTIES AND ORDER DETAILS

1.1 Station: [STATION NAME], located at [STATION ADDRESS] ("Station").

1.2 Advertiser: [ADVERTISER / AGENCY NAME], located at [ADVERTISER / AGENCY ADDRESS] ("Advertiser").

1.3 Agency (if applicable): [AGENCY NAME], located at [AGENCY ADDRESS] ("Agency").

1.4 Booking Order Number: [BOOKING ORDER NUMBER].

1.5 Booking Order Date: [BOOKING ORDER DATE].

1.6 Campaign Name: [CAMPAIGN NAME].

2. CAMPAIGN SCHEDULE

2.1 Campaign Start Date: [CAMPAIGN START DATE].

2.2 Campaign End Date: [CAMPAIGN END DATE].

2.3 Total Campaign Duration: [CAMPAIGN DURATION].

2.4 Days and Dayparts: [DAYS AND DAYPARTS].

2.5 Flight Dates: [FLIGHT DATES].

3. SPOT AND COPY SPECIFICATIONS

3.1 Spot Length: [SPOT LENGTH].

3.2 Number of Spots: [NUMBER OF SPOTS].

3.3 Spots per Week: [SPOTS PER WEEK].

3.4 Copy Version: [COPY VERSION].

3.5 Script or Copy Provided By: [COPY PROVIDER].

3.6 Copy Delivery Deadline: [COPY DELIVERY DEADLINE].

3.7 Production Required: [YES / NO].

3.8 Production Fee: [PRODUCTION FEE].

3.9 Voice Talent: [VOICE TALENT].

3.10 Music or Sound Effects: [MUSIC / SFX DETAILS].

4. RATE AND PAYMENT TERMS

4.1 Rate per Spot: [RATE PER SPOT].

4.2 Total Gross Cost: [TOTAL GROSS COST].

4.3 Agency Commission: [AGENCY COMMISSION PERCENTAGE].

4.4 Net Amount Due: [NET AMOUNT DUE].

4.5 Payment Terms: [PAYMENT TERMS].

4.6 Invoice Frequency: [INVOICE FREQUENCY].

4.7 Payment Method: [PAYMENT METHOD].

4.8 Billing Contact: [BILLING CONTACT NAME].

4.9 Billing Address: [BILLING ADDRESS].

4.10 Late Payment Fee: [LATE PAYMENT FEE].

5. MAKE-GOOD AND PREEMPTION POLICY

5.1 Preemption Notice: [PREEMPTION NOTICE PERIOD].

5.2 Make-Good Policy: [MAKE-GOOD POLICY].

5.3 Make-Good Scheduling Window: [MAKE-GOOD WINDOW].

5.4 Credit or Refund Option: [CREDIT / REFUND TERMS].

6. CANCELLATION AND CHANGES

6.1 Cancellation Notice Period: [CANCELLATION NOTICE PERIOD].

6.2 Cancellation Fee: [CANCELLATION FEE].

6.3 Copy Change Notice: [COPY CHANGE NOTICE PERIOD].

6.4 Schedule Change Notice: [SCHEDULE CHANGE NOTICE PERIOD].

7. ADVERTISER RESPONSIBILITIES AND REPRESENTATIONS

7.1 Advertiser represents that all copy and materials are truthful, accurate, and compliant with applicable law.

7.2 Advertiser warrants it holds all rights and licenses to any submitted content.

7.3 Advertiser shall indemnify Station against claims arising from Advertiser-provided content.

7.4 Station may reject copy that is unlawful, misleading, or inconsistent with Station policy.

8. STATION RESPONSIBILITIES

8.1 Station shall broadcast spots in accordance with the approved schedule.

8.2 Station shall provide broadcast affidavits or proof of performance upon request.

8.3 Station shall maintain reasonable technical broadcast quality.

9. INDEMNIFICATION AND LIABILITY

9.1 Each party shall indemnify the other against third-party claims arising from its breach or negligence.

9.2 Station's total liability shall not exceed [LIABILITY CAP AMOUNT].

9.3 Neither party shall be liable for indirect, incidental, or consequential damages.

10. FORCE MAJEURE

10.1 Neither party shall be liable for delays or failures caused by events beyond its reasonable control.

10.2 Affected party shall provide prompt notice of any force majeure event.

11. CONFIDENTIALITY

11.1 Each party shall keep confidential all non-public business information received from the other party.

11.2 Confidentiality obligations survive termination of this Booking Order.

12. TERM AND TERMINATION

12.1 Term: This Booking Order begins on [EFFECTIVE DATE] and ends on [EXPIRATION DATE].

12.2 Termination for Cause: Either party may terminate upon [TERMINATION NOTICE PERIOD] written notice of material breach.

12.3 Termination for Convenience: [TERMINATION FOR CONVENIENCE TERMS].

13. GOVERNING LAW AND DISPUTE RESOLUTION

13.1 Governing Law: [GOVERNING STATE / JURISDICTION].

13.2 Dispute Resolution: [DISPUTE RESOLUTION METHOD].

13.3 Venue: [VENUE].

14. GENERAL PROVISIONS

14.1 Entire Agreement: This Booking Order constitutes the entire agreement between the parties.

14.2 Amendment: Any amendment must be in writing and signed by both parties.

14.3 Assignment: Neither party may assign this Booking Order without prior written consent.

14.4 Severability: Invalid provisions shall be severed without affecting the remainder.

14.5 Waiver: Failure to enforce any provision is not a waiver of that provision.

14.6 Notices: All notices shall be sent to the addresses listed in Section 1.

14.7 Counterparts: This Booking Order may be executed in counterparts.

15. SIGNATURES

15.1 Station Representative Name: [STATION REPRESENTATIVE NAME]

15.2 Station Representative Title: [STATION REPRESENTATIVE TITLE]

15.3 Station Signature: [STATION SIGNATURE]

15.4 Station Signature Date: [STATION SIGNATURE DATE]

15.5 Advertiser Representative Name: [ADVERTISER REPRESENTATIVE NAME]

15.6 Advertiser Representative Title: [ADVERTISER REPRESENTATIVE TITLE]

15.7 Advertiser Signature: [ADVERTISER SIGNATURE]

15.8 Advertiser Signature Date: [ADVERTISER SIGNATURE DATE]

15.9 Agency Representative Name: [AGENCY REPRESENTATIVE NAME]

15.10 Agency Representative Title: [AGENCY REPRESENTATIVE TITLE]

15.11 Agency Signature: [AGENCY SIGNATURE]

15.12 Agency Signature Date: [AGENCY SIGNATURE DATE]
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