RESIGNATION LETTER FOR TOXIC WORK ENVIRONMENT

[EMPLOYEE FULL NAME]

[EMPLOYEE STREET ADDRESS]

[EMPLOYEE CITY, STATE, ZIP CODE]

[EMPLOYEE PHONE NUMBER]

[EMPLOYEE EMAIL ADDRESS]

[DATE OF LETTER]

[MANAGER FULL NAME]

[MANAGER JOB TITLE]

[COMPANY NAME]

[COMPANY STREET ADDRESS]

[COMPANY CITY, STATE, ZIP CODE]

RE: RESIGNATION FROM POSITION OF [EMPLOYEE JOB TITLE]

Dear [MANAGER FULL NAME],

Please accept this letter as formal notice of my resignation from my position as [EMPLOYEE JOB TITLE] at [COMPANY NAME]. My last day of employment will be [LAST DAY OF EMPLOYMENT].

1. REASON FOR RESIGNATION
1.1 Toxic Work Environment: I am resigning due to a work environment that I reasonably believe to be toxic, hostile, or otherwise detrimental to my health, safety, and well-being.
1.2 Specific Concerns: The conditions prompting my resignation include, but are not limited to: [DESCRIBE SPECIFIC CONCERNS, E.G., VERBAL ABUSE, HARASSMENT, DISCRIMINATION, UNREASONABLE WORKLOAD, RETALIATION, EXCLUSION, MICROMANAGEMENT, OR OTHER CONDUCT].
1.3 Impact on Health and Well-Being: These conditions have caused me [DESCRIBE IMPACT, E.G., SEVERE STRESS, ANXIETY, SLEEP DISTURBANCE, PHYSICAL ILLNESS, OR OTHER EFFECTS].
1.4 Attempts to Resolve: I have previously [DESCRIBE ATTEMPTS TO RESOLVE, E.G., REPORTED TO HR, SPOKEN WITH MANAGEMENT, REQUESTED TRANSFER, OR OTHER STEPS], without satisfactory resolution.

2. TRANSITION OF DUTIES
2.1 Notice Period: I am providing [NUMBER] weeks of notice, with my final day being [LAST DAY OF EMPLOYMENT].
2.2 Outstanding Projects: I will complete or hand over the following projects and tasks: [LIST PROJECTS AND TASKS].
2.3 Knowledge Transfer: I will document my responsibilities and provide training or handover to [NAME OF COVERING EMPLOYEE OR DEPARTMENT] as requested.
2.4 Return of Company Property: I will return all company property in my possession, including [LIST COMPANY PROPERTY, E.G., LAPTOP, PHONE, KEYS, BADGE, DOCUMENTS], by [DATE OF RETURN].

3. FINAL COMPENSATION AND BENEFITS
3.1 Final Paycheck: I expect my final paycheck, including all accrued wages and unused vacation or paid time off, to be paid on [EXPECTED PAY DATE] in accordance with applicable law and company policy.
3.2 Benefits: I request information regarding the continuation of benefits, including [LIST BENEFITS, E.G., HEALTH INSURANCE, RETIREMENT PLAN, COBRA], and the effective date of termination for each.
3.3 Expense Reimbursement: I request reimbursement for any outstanding business expenses incurred through [DATE], totaling approximately [AMOUNT].

4. CONFIDENTIALITY AND COMPANY PROPERTY
4.1 Confidential Information: I acknowledge my continuing obligation to protect the company’s confidential and proprietary information and will not disclose or use such information after my employment ends.
4.2 Intellectual Property: I confirm that all work product, inventions, and materials created during my employment remain the property of [COMPANY NAME].

5. NON-DISPARAGEMENT AND REFERENCES
5.1 Non-Disparagement: I agree to refrain from making disparaging statements about [COMPANY NAME] and its employees, except as required by law or to report unlawful conduct.
5.2 References: I request that any reference requests be directed to [NAME OF HR CONTACT OR DEPARTMENT] at [HR CONTACT PHONE NUMBER] or [HR CONTACT EMAIL ADDRESS].

6. RELEASE AND WAIVER
6.1 General Release: In consideration of [DESCRIBE CONSIDERATION, E.G., SEVERANCE PAY, FINAL PAYCHECK, OR OTHER BENEFIT], I release [COMPANY NAME] and its officers, directors, employees, and agents from all claims arising out of my employment or separation, except claims that cannot be waived by law.
6.2 Waiver of Unknown Claims: I waive all unknown and unsuspected claims to the fullest extent permitted by law.
6.3 Exclusions: This release does not waive my rights to [LIST NON-WAIVABLE RIGHTS, E.G., WORKERS’ COMPENSATION, UNEMPLOYMENT BENEFITS, VESTED RETIREMENT BENEFITS, OR CLAIMS OF DISCRIMINATION OR HARASSMENT].

7. ACKNOWLEDGMENT AND VOLUNTARY AGREEMENT
7.1 Voluntary Resignation: I confirm that I am resigning voluntarily and that I have not been coerced or forced to resign.
7.2 Review of Terms: I have read and understand this resignation letter and have had the opportunity to consult with an attorney or advisor of my choosing.
7.3 Entire Agreement: This letter constitutes the entire agreement regarding my resignation, except for any separate written agreement signed by both parties.

8. SIGNATURES
8.1 Employee Signature: _________________________________________ Date: [DATE]
8.2 Employee Printed Name: [EMPLOYEE FULL NAME]
8.3 Witness Signature (Optional): _________________________________________ Date: [DATE]
8.4 Witness Printed Name: [WITNESS FULL NAME]
8.5 Company Representative Acknowledgment (Optional): _________________________________________ Date: [DATE]
8.6 Company Representative Printed Name: [COMPANY REPRESENTATIVE FULL NAME]
8.7 Company Representative Title: [COMPANY REPRESENTATIVE TITLE]
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