REVOCABLE LIVING TRUST ASSET TRANSFER LETTER SAMPLE

[TRUSTEE NAME]
[TRUSTEE MAILING ADDRESS]
[CITY, STATE, ZIP CODE]
[TRUSTEE PHONE NUMBER]
[TRUSTEE EMAIL ADDRESS]

[DATE OF LETTER]

[RECIPIENT NAME]
[RECIPIENT TITLE OR INSTITUTION]
[RECIPIENT MAILING ADDRESS]
[CITY, STATE, ZIP CODE]

RE: TRANSFER OF ASSETS TO THE [TRUST NAME] DATED [TRUST DATE]

Dear [RECIPIENT NAME]:

This letter confirms that the undersigned Trustee of the [TRUST NAME] dated [TRUST DATE] (the "Trust") hereby transfers, assigns, and conveys the assets described below to the Trust, effective as of [EFFECTIVE TRANSFER DATE].

1. TRUST AND TRUSTEE INFORMATION

1.1 Trust Name: [TRUST NAME]

1.2 Trust Date: [TRUST DATE]

1.3 Trustee Name: [TRUSTEE NAME]

1.4 Trustee Capacity: [TRUSTEE CAPACITY]

1.5 Successor Trustee: [SUCCESSOR TRUSTEE NAME]

1.6 Trust Tax Identification Number: [TRUST TAX ID NUMBER]

1.7 Governing Law: [STATE]

2. GRANTOR INFORMATION

2.1 Grantor Name: [GRANTOR NAME]

2.2 Grantor Address: [GRANTOR ADDRESS]

2.3 Grantor Capacity: [GRANTOR CAPACITY]

3. ASSETS BEING TRANSFERRED

3.1 Asset Description: [ASSET DESCRIPTION]

3.2 Asset Account Number or Identifier: [ASSET ACCOUNT NUMBER OR IDENTIFIER]

3.3 Asset Institution or Custodian: [ASSET INSTITUTION OR CUSTODIAN]

3.4 Asset Value as of Transfer Date: [ASSET VALUE]

3.5 Additional Assets (if any): [ADDITIONAL ASSET DESCRIPTION]

4. INSTRUCTIONS TO RECIPIENT

4.1 Re-registration: Please re-register the asset identified in Section 3 in the name of the Trustee as follows: [TRUSTEE NAME], Trustee of the [TRUST NAME] dated [TRUST DATE].

4.2 Account Title Format: [ACCOUNT TITLE FORMAT]

4.3 Tax Reporting: Please report all income, gains, and other tax items attributable to the transferred asset to the Trust under Tax Identification Number [TRUST TAX ID NUMBER] beginning [TAX REPORTING START DATE].

4.4 Confirmation: Please provide written confirmation of the transfer to the Trustee at [TRUSTEE MAILING ADDRESS] or [TRUSTEE EMAIL ADDRESS] within [NUMBER OF DAYS] days of receipt of this letter.

4.5 Delivery of Documents: Please deliver all statements, confirmations, and correspondence regarding the transferred asset to [DELIVERY NAME AND ADDRESS].

5. REPRESENTATIONS AND WARRANTIES

5.1 Authority: The undersigned represents that he or she is duly authorized as Trustee of the Trust to make this transfer.

5.2 No Conflict: The undersigned represents that this transfer does not violate any agreement, court order, or applicable law known to the Trustee.

5.3 Good Faith: The undersigned represents that this transfer is made in good faith and for the benefit of the Trust and its beneficiaries.

6. INDEMNIFICATION AND HOLD HARMLESS

6.1 The Trust agrees to indemnify and hold harmless [RECIPIENT NAME] from any claims, losses, or liabilities arising from the transfer described in this letter, except to the extent caused by the Recipient's own negligence or willful misconduct.

7. MISCELLANEOUS

7.1 Entire Agreement: This letter constitutes the entire agreement between the parties regarding the subject matter hereof.

7.2 Amendment: This letter may be amended only by a written instrument signed by the Trustee.

7.3 Severability: If any provision of this letter is held invalid, the remaining provisions shall remain in full force and effect.

7.4 Governing Law: This letter shall be governed by the laws of the State of [STATE].

7.5 Counterparts: This letter may be executed in counterparts, each of which shall be deemed an original.

8. SIGNATURE

8.1 Trustee Signature: ______________________________

8.2 Trustee Printed Name: [TRUSTEE NAME]

8.3 Trustee Title: Trustee of the [TRUST NAME] dated [TRUST DATE]

8.4 Date Signed: [DATE SIGNED]

8.5 Notary Acknowledgment: [NOTARY ACKNOWLEDGMENT REQUIRED YES/NO]

8.6 Notary Name: [NOTARY NAME]

8.7 Notary Commission Expiration Date: [NOTARY COMMISSION EXPIRATION DATE]

9. RECEIPT AND ACKNOWLEDGMENT BY RECIPIENT

9.1 Recipient Signature: ______________________________

9.2 Recipient Printed Name: [RECIPIENT NAME]

9.3 Recipient Title: [RECIPIENT TITLE]

9.4 Date Received: [DATE RECEIVED]

9.5 Confirmation of Transfer Completed: [CONFIRMATION OF TRANSFER COMPLETED YES/NO]

9.6 Date Transfer Completed: [DATE TRANSFER COMPLETED]
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