SALARY CERTIFICATE FOR VISA APPLICATIONS

Date of Issue: [DATE OF ISSUE]

To: The Consulate General / Embassy of [DESTINATION COUNTRY]

Re: Salary Certificate for Visa Application of [EMPLOYEE FULL NAME]

Employee Name: [EMPLOYEE FULL NAME]

Passport Number: [EMPLOYEE PASSPORT NUMBER]

Nationality: [EMPLOYEE NATIONALITY]

Date of Birth: [EMPLOYEE DATE OF BIRTH]

Employee ID / Staff Number: [EMPLOYEE ID NUMBER]

Position / Job Title: [EMPLOYEE JOB TITLE]

Department: [EMPLOYEE DEPARTMENT]

Employment Start Date: [EMPLOYMENT START DATE]

Employment Status: [FULL-TIME / PART-TIME / CONTRACT]

Type of Contract: [PERMANENT / FIXED-TERM / PROBATIONARY]

1. EMPLOYER INFORMATION

1.1 Company Name: [EMPLOYER COMPANY NAME]

1.2 Registered Address: [EMPLOYER REGISTERED ADDRESS]

1.3 Company Registration Number: [EMPLOYER REGISTRATION NUMBER]

1.4 Tax Identification Number: [EMPLOYER TAX ID NUMBER]

1.5 Telephone Number: [EMPLOYER TELEPHONE NUMBER]

1.6 Email Address: [EMPLOYER EMAIL ADDRESS]

1.7 Authorized Signatory Name: [AUTHORIZED SIGNATORY FULL NAME]

1.8 Authorized Signatory Title: [AUTHORIZED SIGNATORY JOB TITLE]

2. SALARY AND COMPENSATION DETAILS

2.1 Basic Monthly Salary: [BASIC MONTHLY SALARY] [CURRENCY]

2.2 Housing Allowance (Monthly): [HOUSING ALLOWANCE] [CURRENCY]

2.3 Transportation Allowance (Monthly): [TRANSPORTATION ALLOWANCE] [CURRENCY]

2.4 Other Allowances (Monthly): [OTHER ALLOWANCES] [CURRENCY]

2.5 Total Gross Monthly Salary: [TOTAL GROSS MONTHLY SALARY] [CURRENCY]

2.6 Total Gross Annual Salary: [TOTAL GROSS ANNUAL SALARY] [CURRENCY]

2.7 Salary Payment Frequency: [MONTHLY / BI-WEEKLY / WEEKLY]

2.8 Salary Payment Method: [BANK TRANSFER / CHEQUE / CASH]

2.9 Bank Name: [EMPLOYEE BANK NAME]

2.10 Bank Account Number: [EMPLOYEE BANK ACCOUNT NUMBER]

2.11 Currency of Payment: [CURRENCY]

3. EMPLOYMENT CONFIRMATION

3.1 This is to certify that [EMPLOYEE FULL NAME] is currently employed with [EMPLOYER COMPANY NAME] in the capacity of [EMPLOYEE JOB TITLE].

3.2 The employee has been employed with the company since [EMPLOYMENT START DATE] and remains employed as of the date of this certificate.

3.3 The employee's employment is [ACTIVE / ON LEAVE / UNDER NOTICE].

3.4 The employee's contract is valid until: [CONTRACT END DATE OR INDEFINITE].

3.5 The employee is entitled to [NUMBER] days of paid annual leave per year.

3.6 The employee is entitled to return to their position upon completion of the approved leave period, if applicable.

4. PURPOSE OF CERTIFICATE

4.1 This salary certificate is issued at the request of the employee for the purpose of supporting a visa application to [DESTINATION COUNTRY].

4.2 This certificate is valid for [VALIDITY PERIOD] from the date of issue.

4.3 This certificate is issued without any liability to the company and does not constitute a guarantee of continued employment beyond the terms stated herein.

5. DECLARATION AND SIGNATURE

5.1 I, the undersigned, hereby certify that the information provided in this salary certificate is true, accurate, and complete to the best of my knowledge and belief.

5.2 I confirm that I am authorized to issue this certificate on behalf of [EMPLOYER COMPANY NAME].

5.3 This certificate is issued in good faith for the purpose stated above and may be verified by contacting the employer at the details provided in Section 1.

Authorized Signatory Name: [AUTHORIZED SIGNATORY FULL NAME]

Authorized Signatory Title: [AUTHORIZED SIGNATORY JOB TITLE]

Signature: ______________________________

Date: [DATE OF SIGNATURE]

Company Stamp / Seal: [COMPANY STAMP]

6. VERIFICATION AND CONTACT DETAILS

6.1 For verification of this certificate, please contact:

Contact Person: [VERIFICATION CONTACT PERSON NAME]

Contact Title: [VERIFICATION CONTACT PERSON TITLE]

Telephone Number: [VERIFICATION TELEPHONE NUMBER]

Email Address: [VERIFICATION EMAIL ADDRESS]

6.2 Office Hours for Verification: [VERIFICATION OFFICE HOURS]

6.3 This certificate may be verified directly with the employer within the validity period stated in Section 4.2.

7. ADDITIONAL REMARKS

7.1 [ADDITIONAL REMARKS OR SPECIAL NOTES, IF ANY]

7.2 [ADDITIONAL REMARKS OR SPECIAL NOTES, IF ANY]

8. ATTACHMENTS

8.1 Copy of Employee Passport: [ATTACHED / NOT ATTACHED]

8.2 Copy of Employment Contract: [ATTACHED / NOT ATTACHED]

8.3 Copy of Recent Pay Slips: [ATTACHED / NOT ATTACHED]

8.4 Copy of Bank Statements: [ATTACHED / NOT ATTACHED]

8.5 Other Documents: [SPECIFY OTHER ATTACHMENTS]

END OF CERTIFICATE
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