SALARY LETTER FOR MORTGAGE APPLICATIONS

[DATE]

[LENDER NAME]

[LENDER ADDRESS LINE 1]

[LENDER ADDRESS LINE 2]

[CITY, STATE, ZIP CODE]

RE: SALARY VERIFICATION FOR MORTGAGE APPLICATION OF [EMPLOYEE FULL NAME]

To Whom It May Concern:

This letter serves to verify the employment and salary information of [EMPLOYEE FULL NAME] for the purpose of supporting a mortgage loan application. The information provided below is accurate and complete as of the date of this letter.

1. EMPLOYER INFORMATION

1.1 Employer Name: [EMPLOYER LEGAL NAME]

1.2 Employer Address: [EMPLOYER STREET ADDRESS]

1.3 Employer City, State, ZIP Code: [EMPLOYER CITY, STATE, ZIP CODE]

1.4 Employer Telephone Number: [EMPLOYER TELEPHONE NUMBER]

1.5 Employer Email Address: [EMPLOYER EMAIL ADDRESS]

1.6 Employer Tax Identification Number: [EMPLOYER TAX ID NUMBER]

1.7 Human Resources Contact Name: [HR CONTACT NAME]

1.8 Human Resources Contact Title: [HR CONTACT TITLE]

1.9 Human Resources Contact Telephone Number: [HR CONTACT TELEPHONE NUMBER]

2. EMPLOYEE INFORMATION

2.1 Employee Full Legal Name: [EMPLOYEE FULL NAME]

2.2 Employee Job Title: [EMPLOYEE JOB TITLE]

2.3 Employee Identification or Employee Number: [EMPLOYEE ID NUMBER]

2.4 Employment Start Date: [EMPLOYMENT START DATE]

2.5 Employment Status: [FULL-TIME / PART-TIME / CONTRACT]

2.6 Employment Type: [PERMANENT / TEMPORARY / PROBATIONARY]

2.7 Probability of Continued Employment: [YES / NO]

3. SALARY AND COMPENSATION INFORMATION

3.1 Current Annual Base Salary: [ANNUAL BASE SALARY]

3.2 Current Monthly Base Salary: [MONTHLY BASE SALARY]

3.3 Pay Frequency: [WEEKLY / BIWEEKLY / SEMIMONTHLY / MONTHLY]

3.4 Gross Pay Per Pay Period: [GROSS PAY PER PAY PERIOD]

3.5 Overtime Pay Included: [YES / NO]

3.6 Annual Overtime Amount: [ANNUAL OVERTIME AMOUNT]

3.7 Bonus Compensation Included: [YES / NO]

3.8 Annual Bonus Amount: [ANNUAL BONUS AMOUNT]

3.9 Commission Compensation Included: [YES / NO]

3.10 Annual Commission Amount: [ANNUAL COMMISSION AMOUNT]

3.11 Other Compensation Included: [YES / NO]

3.12 Description of Other Compensation: [DESCRIPTION OF OTHER COMPENSATION]

3.13 Annual Amount of Other Compensation: [ANNUAL OTHER COMPENSATION AMOUNT]

3.14 Total Annual Gross Income: [TOTAL ANNUAL GROSS INCOME]

3.15 Total Monthly Gross Income: [TOTAL MONTHLY GROSS INCOME]

4. EMPLOYMENT VERIFICATION

4.1 The employee named above is currently employed with this company: [YES / NO]

4.2 The employee has been continuously employed since: [CONTINUOUS EMPLOYMENT DATE]

4.3 The employee is not under notice of termination or layoff: [YES / NO]

4.4 The employee is not on probationary status: [YES / NO]

4.5 Any anticipated change in employment status or salary: [YES / NO]

4.6 Description of Anticipated Change: [DESCRIPTION OF ANTICIPATED CHANGE]

5. AUTHORIZATION AND CONSENT

5.1 I, [EMPLOYEE FULL NAME], authorize [EMPLOYER LEGAL NAME] to release the employment and salary information contained in this letter to [LENDER NAME] for the purpose of evaluating my mortgage loan application.

5.2 I understand that this information may be verified by the lender through direct contact with my employer.

5.3 I release [EMPLOYER LEGAL NAME] and its representatives from any liability arising from the disclosure of this information.

5.4 Employee Signature: [EMPLOYEE SIGNATURE]

5.5 Date Signed by Employee: [DATE SIGNED BY EMPLOYEE]

6. EMPLOYER CERTIFICATION

6.1 I, [EMPLOYER REPRESENTATIVE NAME], certify that I am authorized to provide the information contained in this letter on behalf of [EMPLOYER LEGAL NAME].

6.2 I certify that the information provided herein is true, accurate, and complete to the best of my knowledge.

6.3 Employer Representative Signature: [EMPLOYER REPRESENTATIVE SIGNATURE]

6.4 Employer Representative Printed Name: [EMPLOYER REPRESENTATIVE PRINTED NAME]

6.5 Employer Representative Title: [EMPLOYER REPRESENTATIVE TITLE]

6.6 Date Signed by Employer: [DATE SIGNED BY EMPLOYER]

7. LENDER USE ONLY

7.1 Lender Name: [LENDER NAME]

7.2 Lender Representative Name: [LENDER REPRESENTATIVE NAME]

7.3 Lender Representative Title: [LENDER REPRESENTATIVE TITLE]

7.4 Date Received: [DATE RECEIVED]

7.5 Verification Method: [WRITTEN / VERBAL / ELECTRONIC]

7.6 Lender Notes: [LENDER NOTES]

8. ADDITIONAL INFORMATION

8.1 Any additional comments or clarifications regarding this salary letter: [ADDITIONAL COMMENTS]

8.2 This letter is issued at the request of the employee and is not a guarantee of continued employment or future compensation.

8.3 This letter does not constitute an employment contract or modify any existing employment agreement.

8.4 This letter is valid for a period of [VALIDITY PERIOD] from the date of issuance.

END OF SALARY LETTER
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