SALARY NEGOTIATION COUNTER OFFER LETTER

[DATE]

[CANDIDATE FULL NAME]
[CANDIDATE STREET ADDRESS]

[CANDIDATE CITY, STATE, ZIP CODE]
[CANDIDATE EMAIL ADDRESS]

[CANDIDATE PHONE NUMBER]

[HIRING MANAGER FULL NAME]

[HIRING MANAGER TITLE]
[COMPANY NAME]

[COMPANY STREET ADDRESS]
[COMPANY CITY, STATE, ZIP CODE]

RE: Counter Offer for the Position of [JOB TITLE]

Dear [HIRING MANAGER NAME],

Thank you for extending an offer for the position of [JOB TITLE] at [COMPANY NAME]. I am excited about the opportunity to join your team and contribute to [SPECIFIC PROJECT, DEPARTMENT, OR COMPANY GOAL]. After careful consideration of the offer, I would like to respectfully propose the following adjustments to the terms of my compensation and benefits.

1. POSITION AND OFFER DETAILS
1.1 Position Title: [JOB TITLE]
1.2 Department: [DEPARTMENT NAME]
1.3 Reporting To: [SUPERVISOR NAME AND TITLE]
1.4 Original Offer Date: [ORIGINAL OFFER DATE]
1.5 Original Base Salary Offered: [ORIGINAL BASE SALARY AMOUNT] per [YEAR/MONTH]
1.6 Original Signing Bonus Offered: [ORIGINAL SIGNING BONUS AMOUNT OR N/A]
1.7 Original Equity or Stock Option Offered: [ORIGINAL EQUITY AMOUNT OR N/A]
1.8 Original Benefits Package Summary: [BRIEF DESCRIPTION OF BENEFITS OFFERED]

2. COUNTER OFFER TERMS
2.1 Requested Base Salary: [REQUESTED BASE SALARY AMOUNT] per [YEAR/MONTH]
2.2 Justification for Base Salary Adjustment: [DETAILED JUSTIFICATION INCLUDING MARKET DATA, EXPERIENCE, SKILLS, AND ACHIEVEMENTS]
2.3 Requested Signing Bonus: [REQUESTED SIGNING BONUS AMOUNT OR N/A]
2.4 Justification for Signing Bonus: [DETAILED JUSTIFICATION FOR SIGNING BONUS]
2.5 Requested Equity or Stock Options: [REQUESTED EQUITY AMOUNT OR N/A]
2.6 Justification for Equity Adjustment: [DETAILED JUSTIFICATION FOR EQUITY REQUEST]
2.7 Requested Additional Benefits: [LIST ADDITIONAL BENEFITS SUCH AS REMOTE WORK, FLEXIBLE HOURS, PROFESSIONAL DEVELOPMENT, ETC.]
2.8 Justification for Additional Benefits: [DETAILED JUSTIFICATION FOR ADDITIONAL BENEFITS]
2.9 Requested Start Date: [REQUESTED START DATE]
2.10 Justification for Start Date: [REASON FOR REQUESTED START DATE]

3. ALTERNATIVE CONSIDERATIONS
3.1 If Base Salary Cannot Be Adjusted: [ALTERNATIVE REQUEST SUCH AS SIGNING BONUS, EARLY REVIEW, EQUITY, ETC.]
3.2 If Signing Bonus Cannot Be Provided: [ALTERNATIVE REQUEST]
3.3 If Equity Cannot Be Adjusted: [ALTERNATIVE REQUEST]
3.4 If Additional Benefits Cannot Be Provided: [ALTERNATIVE REQUEST]
3.5 If Start Date Cannot Be Accommodated: [ALTERNATIVE REQUEST]

4. ACCEPTANCE AND NEXT STEPS
4.1 This counter offer is submitted in good faith and remains open for discussion.
4.2 I am available to discuss these terms at your convenience.
4.3 Please contact me at [CANDIDATE PHONE NUMBER] or [CANDIDATE EMAIL ADDRESS] to schedule a follow-up conversation.
4.4 If the counter offer is accepted in whole or in part, I request that the final terms be confirmed in writing.
4.5 If the counter offer is not accepted, I respectfully request a written response outlining the final offer terms.

5. CONFIDENTIALITY
5.1 This counter offer and all discussions related thereto shall be treated as confidential by both parties.
5.2 Neither party shall disclose the terms of this counter offer to any third party without the prior written consent of the other party, except as required by law.

6. GOVERNING LAW
6.1 This counter offer letter shall be governed by and construed in accordance with the laws of the State of [STATE].
6.2 Any disputes arising from this counter offer shall be resolved in the courts of [COUNTY, STATE].

7. ENTIRE AGREEMENT
7.1 This counter offer letter constitutes the entire understanding between the parties regarding the subject matter hereof and supersedes all prior negotiations, representations, or agreements, whether written or oral.
7.2 This counter offer letter does not constitute a binding contract of employment unless and until a formal employment agreement is executed by both parties.

8. SIGNATURES
8.1 Candidate Signature: ______________________________
8.2 Candidate Printed Name: [CANDIDATE FULL NAME]
8.3 Date: [DATE]
8.4 Company Representative Signature: ______________________________
8.5 Company Representative Printed Name: [COMPANY REPRESENTATIVE FULL NAME]
8.6 Company Representative Title: [COMPANY REPRESENTATIVE TITLE]
8.7 Date: [DATE]

Sincerely,

[CANDIDATE FULL NAME]
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