SALARY NEGOTIATION AND REVISED OFFER LETTER TEMPLATE

[COMPANY LETTERHEAD NAME]

[COMPANY STREET ADDRESS]

[CITY, STATE, ZIP CODE]

[DATE OF LETTER]

[CANDIDATE FULL NAME]

[CANDIDATE STREET ADDRESS]

[CITY, STATE, ZIP CODE]

RE: REVISED OFFER OF EMPLOYMENT AND SALARY NEGOTIATION SUMMARY

Dear [CANDIDATE FULL NAME],

This letter confirms the revised terms of the employment offer extended to you by [COMPANY LEGAL NAME] (the "Company") for the position of [JOB TITLE], following the salary negotiation discussions between you and the Company. This revised offer supersedes and replaces all prior offers, whether written or oral, relating to the same position.

1. PARTIES AND POSITION DETAILS
1.1 Employer: [COMPANY LEGAL NAME], with its principal place of business at [COMPANY STREET ADDRESS], [CITY, STATE, ZIP CODE].
1.2 Candidate: [CANDIDATE FULL NAME], residing at [CANDIDATE STREET ADDRESS], [CITY, STATE, ZIP CODE].
1.3 Position Title: [JOB TITLE].
1.4 Department: [DEPARTMENT NAME].
1.5 Reporting Manager: [MANAGER FULL NAME AND TITLE].
1.6 Work Location: [WORK LOCATION OR REMOTE/HYBRID DESIGNATION].
1.7 Employment Type: [FULL-TIME/PART-TIME/CONTRACT].
1.8 Expected Start Date: [START DATE].

2. ORIGINAL OFFER TERMS
2.1 Original Base Salary Offered: [ORIGINAL BASE SALARY AMOUNT] per [YEAR/MONTH].
2.2 Original Bonus Structure: [ORIGINAL BONUS TERMS].
2.3 Original Equity or Incentive Terms: [ORIGINAL EQUITY TERMS].
2.4 Original Benefits Summary: [ORIGINAL BENEFITS SUMMARY].
2.5 Date of Original Offer Letter: [ORIGINAL OFFER DATE].

3. CANDIDATE NEGOTIATION REQUEST
3.1 Requested Base Salary: [REQUESTED BASE SALARY AMOUNT] per [YEAR/MONTH].
3.2 Requested Bonus or Incentive Adjustment: [REQUESTED BONUS TERMS].
3.3 Requested Equity or Long-Term Incentive Adjustment: [REQUESTED EQUITY TERMS].
3.4 Requested Signing Bonus: [REQUESTED SIGNING BONUS AMOUNT].
3.5 Requested Benefits or Perquisites: [REQUESTED BENEFITS].
3.6 Requested Flexible Work Arrangement: [REQUESTED FLEXIBLE WORK TERMS].
3.7 Requested Review Timeline: [REQUESTED SALARY REVIEW PERIOD].
3.8 Additional Candidate Requests: [ADDITIONAL REQUESTS].
3.9 Date of Negotiation Request: [NEGOTIATION REQUEST DATE].

4. REVISED OFFER TERMS
4.1 Revised Base Salary: [REVISED BASE SALARY AMOUNT] per [YEAR/MONTH], payable in accordance with the Company's standard payroll practices and subject to applicable deductions and withholdings.
4.2 Revised Bonus Structure: [REVISED BONUS TERMS], subject to the terms of the applicable bonus plan and Company performance.
4.3 Revised Equity or Long-Term Incentive Award: [REVISED EQUITY TERMS], subject to approval by the Company's board of directors or compensation committee and the terms of the applicable equity plan and award agreement.
4.4 Signing Bonus: [SIGNING BONUS AMOUNT], payable on [SIGNING BONUS PAYMENT DATE], subject to repayment if you resign without good reason or are terminated for cause within [REPAYMENT PERIOD] of your start date.
4.5 Relocation Allowance: [RELOCATION ALLOWANCE AMOUNT], subject to the Company's relocation policy and repayment terms set out in Section

9.
4.6 Revised Benefits: [REVISED BENEFITS SUMMARY], effective
[BENEFITS EFFECTIVE DATE].
4.7 Revised Flexible Work Arrangement: [REVISED FLEXIBLE WORK TERMS].
4.8 Salary Review: Your base salary will be reviewed [SALARY REVIEW FREQUENCY], with the first review expected on or about [FIRST REVIEW DATE].
4.9 Effective Date of Revised Terms: [REVISED TERMS EFFECTIVE DATE].

5. COMPENSATION AND PAYROLL
5.1 Payment Schedule: [PAY FREQUENCY, E.G., BIWEEKLY/SEMIMONTHLY/MONTHLY].
5.2 Payroll Cycle and Pay Dates: [PAYROLL CYCLE DETAILS].
5.3 Overtime Eligibility: [EXEMPT/NON-EXEMPT STATUS].
5.4 Tax Withholding: All compensation is subject to applicable federal, state, and local tax withholding and reporting.
5.5 Direct Deposit: Payment will be made by [DIRECT DEPOSIT/CHECK] in accordance with Company payroll policy.

6. BONUS, COMMISSION, AND INCENTIVE COMPENSATION
6.1 Annual Bonus Target: [BONUS TARGET PERCENTAGE OR AMOUNT].
6.2 Bonus Performance Metrics: [BONUS PERFORMANCE METRICS].
6.3 Bonus Payment Timing: [BONUS PAYMENT TIMING].
6.4 Commission Plan: [COMMISSION PLAN DETAILS, IF APPLICABLE].
6.5 Pro-Ration: Any bonus for the first year of employment will be pro-rated based on [PRO-RATION BASIS].
6.6 Plan Discretion: All bonus and incentive payments are subject to the terms of the applicable plan and the Company's discretion as stated therein.

7. EQUITY COMPENSATION
7.1 Equity Award Type: [STOCK OPTIONS/RESTRICTED STOCK UNITS/OTHER].
7.2 Number of Shares or Units: [NUMBER OF SHARES OR UNITS].
7.3 Vesting Schedule: [VESTING SCHEDULE].
7.4 Exercise Price: [EXERCISE PRICE, IF APPLICABLE].
7.5 Grant Date: [EQUITY GRANT DATE].
7.6 Governing Plan and Agreement: The award is governed by the Company's [EQUITY PLAN NAME] and the applicable award agreement.

8. BENEFITS AND PERQUISITES
8.1 Health Insurance: [HEALTH INSURANCE DETAILS], effective [HEALTH INSURANCE EFFECTIVE DATE].
8.2 Dental and Vision Insurance: [DENTAL AND VISION DETAILS].
8.3 Retirement Plan: [RETIREMENT PLAN DETAILS AND EMPLOYER CONTRIBUTION].
8.4 Life and Disability Insurance: [LIFE AND DISABILITY INSURANCE DETAILS].
8.5 Paid Time Off: [PTO ALLOWANCE] days per year, accrued in accordance with Company policy.
8.6 Paid Holidays: [NUMBER OF PAID HOLIDAYS] per year.
8.7 Parental Leave: [PARENTAL LEAVE TERMS].
8.8 Other Perquisites: [OTHER PERQUISITES, E.G., PHONE, INTERNET, TRAVEL ALLOWANCE].
8.9 Benefits Eligibility: Benefits are subject to the terms of the applicable plan documents and may be amended by the Company in accordance with those documents.

9. SIGNING BONUS, RELOCATION, AND REPAYMENT
9.1 Signing Bonus Amount: [SIGNING BONUS AMOUNT].
9.2 Signing Bonus Payment Date: [SIGNING BONUS PAYMENT DATE].
9.3 Relocation Allowance Amount: [RELOCATION ALLOWANCE AMOUNT].
9.4 Repayment Obligation: If you resign without good reason or are terminated for cause within [REPAYMENT PERIOD] of your start date, you agree to repay [REPAYMENT PERCENTAGE OR AMOUNT] of the signing bonus and relocation allowance.
9.5 Repayment Method: Repayment will be made within [REPAYMENT DEADLINE] of your separation date, or may be offset against final wages to the extent permitted by applicable law.

10. EMPLOYMENT CONTINGENCIES
10.1 Background Check: This offer is contingent upon satisfactory completion of a background check in accordance with applicable law.
10.2 Reference Verification: This offer is contingent upon satisfactory verification of your references and credentials.
10.3 Work Authorization: This offer is contingent upon your providing documentation establishing your identity and authorization to work in [COUNTRY].
10.4 Drug Screening: This offer is contingent upon satisfactory completion of a drug screening, where permitted by applicable law.
10.5 Execution of Agreements: This offer is contingent upon your execution of the Company's Confidentiality, Invention Assignment, and Restrictive Covenant Agreement and any other required onboarding documents.
10.6 Contingency Deadline: All contingencies must be satisfied by [CONTINGENCY DEADLINE].

11. AT-WILL EMPLOYMENT AND PROBATION
11.1 At-Will Employment: Your employment with the Company is at-will, meaning either you or the Company may terminate the employment relationship at any time, with or without cause or notice, subject to applicable law.
11.2 Probationary Period: Your employment is subject to a probationary period of [PROBATION PERIOD], during which either party may terminate the employment relationship in accordance with applicable law.
11.3 No Fixed Term: Nothing in this letter creates a contract of employment for a fixed term or guarantees employment for any specific duration.
11.4 Modification of At-Will Status: The at-will nature of your employment may be modified only by a written agreement signed by you and an authorized officer of the Company.

12. CONFIDENTIALITY, INTELLECTUAL PROPERTY, AND RESTRICTIVE
COVENANTS
12.1 Confidentiality: You agree to keep confidential all proprietary and confidential information of the Company in accordance with the Company's Confidentiality Agreement.
12.2 Invention Assignment: You agree to assign to the Company all inventions and work product created within the scope of your employment, as set out in the Company's Invention Assignment Agreement.
12.3 Non-Solicitation: [NON-SOLICITATION TERMS AND DURATION].
12.4 Non-Competition: [NON-COMPETITION TERMS AND DURATION, TO THE EXTENT ENFORCEABLE UNDER APPLICABLE LAW].
12.5 Governing Agreements: These obligations are governed by the separate agreements you will execute as a condition of employment.

13. ACCEPTANCE AND EXPIRATION
13.1 Acceptance Deadline: This revised offer remains open for acceptance until [OFFER EXPIRATION DATE AND TIME].
13.2 Manner of Acceptance: To accept this offer, you must sign and return this letter to [COMPANY CONTACT NAME AND EMAIL ADDRESS] by the acceptance deadline.
13.3 Effect of Non-Acceptance: If the Company does not receive your signed acceptance by the acceptance deadline, this revised offer will automatically expire unless extended in writing by the Company.
13.4 Entire Agreement: This letter, together with the agreements referenced in Section 12, constitutes the entire agreement between you and the Company regarding its subject matter and supersedes all prior offers and negotiations.
13.5 Governing Law: This letter is governed by the laws of the State of [STATE], without regard to its conflict of laws principles.
13.6 Amendment: This letter may be amended only by a written instrument signed by both you and an authorized officer of the Company.
13.7 Severability: If any provision of this letter is held unenforceable, the remaining provisions will remain in full force and effect.
13.8 Counterparts and Electronic Signature: This letter may be executed in counterparts and by electronic signature, each of which will be deemed an original.

14. SIGNATURES
14.1 Candidate Acceptance: By signing below, you accept the revised terms of employment set out in this letter.
14.2 Company Authorization: By signing below, the Company confirms its approval of the revised terms set out in this letter.

CANDIDATE:

Signature: ______________________________

Printed Name: [CANDIDATE FULL NAME]

Date: [CANDIDATE SIGNATURE DATE]

COMPANY:

Signature: ______________________________

Printed Name: [COMPANY SIGNATORY NAME]

Title: [COMPANY SIGNATORY TITLE]

Date: [COMPANY SIGNATURE DATE]

WITNESS (IF APPLICABLE):

Signature: ______________________________

Printed Name: [WITNESS NAME]

Date: [WITNESS SIGNATURE DATE]
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