SALARY TRANSFER LETTER TO BANK

[DATE]

To:

The Branch Manager

[BANK NAME]

[BANK BRANCH ADDRESS]

[BANK CITY, STATE, ZIP CODE]

Subject: Salary Transfer Authorization

RE: SALARY TRANSFER REQUEST FOR [EMPLOYEE FULL NAME]

Dear Sir/Madam,

I, [EMPLOYEE FULL NAME], holding [EMPLOYEE ID NUMBER] and employed with [EMPLOYER COMPANY NAME], hereby request you to accept this letter as an authorization to transfer my monthly salary to my bank account maintained with your branch.

1. ACCOUNT HOLDER INFORMATION

1.1 Full Name: [EMPLOYEE FULL NAME]

1.2 Employee ID: [EMPLOYEE ID NUMBER]

1.3 National ID / Passport Number: [NATIONAL ID OR PASSPORT NUMBER]

1.4 Date of Birth: [DATE OF BIRTH]

1.5 Contact Number: [CONTACT NUMBER]

1.6 Email Address: [EMAIL ADDRESS]

1.7 Residential Address: [RESIDENTIAL ADDRESS]

2. EMPLOYMENT INFORMATION

2.1 Employer Name: [EMPLOYER COMPANY NAME]

2.2 Employer Address: [EMPLOYER ADDRESS]

2.3 Designation / Job Title: [JOB TITLE]

2.4 Employee Number: [EMPLOYEE NUMBER]

2.5 Date of Joining: [DATE OF JOINING]

2.6 Employment Status: [FULL-TIME / PART-TIME / CONTRACT]

2.7 Monthly Gross Salary: [MONTHLY GROSS SALARY]

2.8 Salary Payment Date: [SALARY PAYMENT DATE]

3. BANK ACCOUNT DETAILS

3.1 Account Holder Name: [ACCOUNT HOLDER NAME]

3.2 Bank Name: [BANK NAME]

3.3 Branch Name: [BRANCH NAME]

3.4 Branch Address: [BRANCH ADDRESS]

3.5 Account Number: [ACCOUNT NUMBER]

3.6 IBAN: [IBAN]

3.7 SWIFT / BIC Code: [SWIFT OR BIC CODE]

3.8 Account Type: [SAVINGS / CURRENT / SALARY]

3.9 Account Currency: [ACCOUNT CURRENCY]

4. SALARY TRANSFER INSTRUCTIONS

4.1 I hereby authorize my employer, [EMPLOYER COMPANY NAME], to transfer my monthly salary directly to the above-mentioned bank account.

4.2 This authorization shall remain in effect until revoked by me in writing or until my employment with the employer ceases.

4.3 The salary transfer shall commence from [START DATE OF TRANSFER].

4.4 The amount to be transferred shall be my net monthly salary as determined by my employer.

4.5 I understand that the bank is not responsible for any delay or failure in the transfer caused by my employer or any third party.

5. DECLARATION AND AUTHORIZATION

5.1 I declare that the information provided in this letter is true, complete, and accurate to the best of my knowledge.

5.2 I authorize the bank to verify the information provided with my employer and to take any necessary steps to facilitate the salary transfer.

5.3 I agree to notify the bank immediately in writing of any change in my employment status, salary, or bank account details.

5.4 I understand that this authorization does not create any obligation on the part of the bank to provide credit or any other facility.

5.5 I indemnify the bank against any loss, claim, or liability arising from incorrect or incomplete information provided by me.

6. EMPLOYER CONFIRMATION

6.1 Employer Name: [EMPLOYER COMPANY NAME]

6.2 Authorized Signatory Name: [AUTHORIZED SIGNATORY NAME]

6.3 Designation: [AUTHORIZED SIGNATORY DESIGNATION]

6.4 Contact Number: [EMPLOYER CONTACT NUMBER]

6.5 Email Address: [EMPLOYER EMAIL ADDRESS]

6.6 Signature: _________________________

6.7 Date: [EMPLOYER CONFIRMATION DATE]

6.8 Company Stamp: _________________________

7. BANK USE ONLY

7.1 Received By: [BANK OFFICER NAME]

7.2 Designation: [BANK OFFICER DESIGNATION]

7.3 Branch: [BANK BRANCH NAME]

7.4 Date Received: [DATE RECEIVED]

7.5 Signature: _________________________

7.6 Bank Stamp: _________________________

8. ATTACHMENTS

8.1 Copy of National ID / Passport: [YES / NO]

8.2 Copy of Employment Contract or Offer Letter: [YES / NO]

8.3 Copy of Recent Salary Slip: [YES / NO]

8.4 Copy of Bank Statement or Account Details: [YES / NO]

8.5 Any Other Document: [SPECIFY DOCUMENT]

9. DECLARATION BY ACCOUNT HOLDER

9.1 I, [EMPLOYEE FULL NAME], hereby declare that I have read and understood all the terms and conditions mentioned in this letter and agree to abide by them.

9.2 Signature: _________________________

9.3 Date: [DATE OF SIGNATURE]

9.4 Place: [PLACE OF SIGNATURE]

10. WITNESS

10.1 Witness Name: [WITNESS NAME]

10.2 Witness Address: [WITNESS ADDRESS]

10.3 Witness Contact Number: [WITNESS CONTACT NUMBER]

10.4 Witness Signature: _________________________

10.5 Date: [WITNESS DATE]
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