SALARY VERIFICATION LETTER

[COMPANY LETTERHEAD]

[DATE OF ISSUANCE]

[EMPLOYER NAME]
[EMPLOYER STREET ADDRESS]
[EMPLOYER CITY, STATE, ZIP CODE]
[EMPLOYER PHONE NUMBER]
[EMPLOYER EMAIL ADDRESS]

[RECIPIENT NAME]
[RECIPIENT TITLE]
[RECIPIENT ORGANIZATION NAME]
[RECIPIENT STREET ADDRESS]
[RECIPIENT CITY, STATE, ZIP CODE]

RE: EMPLOYMENT AND SALARY VERIFICATION FOR [EMPLOYEE FULL NAME]

Dear [RECIPIENT NAME],

This letter is provided at the request of [EMPLOYEE FULL NAME] to verify employment and salary information for the purpose of [PURPOSE OF VERIFICATION, E.G., RENTAL APPLICATION, MORTGAGE APPLICATION, LOAN APPLICATION].

1. EMPLOYEE INFORMATION

1.1 Employee Full Name: [EMPLOYEE FULL NAME]

1.2 Employee Job Title: [EMPLOYEE JOB TITLE]

1.3 Employee Identification Number: [EMPLOYEE ID NUMBER]

1.4 Date of Hire: [DATE OF HIRE]

1.5 Employment Status: [EMPLOYMENT STATUS, E.G., FULL-TIME, PART-TIME, CONTRACT]

1.6 Employment Type: [EMPLOYMENT TYPE, E.G., PERMANENT, TEMPORARY, PROBATIONARY]

2. EMPLOYER INFORMATION

2.1 Employer Legal Name: [EMPLOYER LEGAL NAME]

2.2 Employer Street Address: [EMPLOYER STREET ADDRESS]

2.3 Employer City, State, ZIP Code: [EMPLOYER CITY, STATE, ZIP CODE]

2.4 Employer Phone Number: [EMPLOYER PHONE NUMBER]

2.5 Employer Email Address: [EMPLOYER EMAIL ADDRESS]

2.6 Name of Authorized Signatory: [AUTHORIZED SIGNATORY NAME]

2.7 Title of Authorized Signatory: [AUTHORIZED SIGNATORY TITLE]

3. SALARY AND COMPENSATION INFORMATION

3.1 Current Annual Gross Salary: [ANNUAL GROSS SALARY]

3.2 Current Monthly Gross Salary: [MONTHLY GROSS SALARY]

3.3 Current Hourly Rate (if applicable): [HOURLY RATE]

3.4 Pay Frequency: [PAY FREQUENCY, E.G., WEEKLY, BIWEEKLY, SEMIMONTHLY, MONTHLY]

3.5 Overtime Eligibility: [OVERTIME ELIGIBILITY, E.G., ELIGIBLE, NON-EXEMPT, EXEMPT]

3.6 Additional Compensation (Bonuses, Commissions, Allowances): [ADDITIONAL COMPENSATION DETAILS]

3.7 Total Annual Compensation: [TOTAL ANNUAL COMPENSATION]

3.8 Effective Date of Current Salary: [EFFECTIVE DATE OF CURRENT SALARY]

4. EMPLOYMENT VERIFICATION

4.1 Length of Employment: [LENGTH OF EMPLOYMENT]

4.2 Probability of Continued Employment: [PROBABILITY OF CONTINUED EMPLOYMENT, E.G., YES, NO, UNCERTAIN]

4.3 Expected Duration of Employment (if temporary or contract): [EXPECTED DURATION]

4.4 Reason for Verification Request: [REASON FOR VERIFICATION REQUEST]

5. AUTHORIZATION AND CONSENT

5.1 Employee Authorization: I, [EMPLOYEE FULL NAME], authorize [EMPLOYER NAME] to release the employment and salary information contained in this letter to [RECIPIENT ORGANIZATION NAME].

5.2 Employee Signature: [EMPLOYEE SIGNATURE]

5.3 Date of Employee Signature: [DATE OF EMPLOYEE SIGNATURE]

6. CERTIFICATION BY EMPLOYER

6.1 I, [AUTHORIZED SIGNATORY NAME], [AUTHORIZED SIGNATORY TITLE] of [EMPLOYER LEGAL NAME], hereby certify that the information provided in this Salary Verification Letter is true, complete, and accurate to the best of my knowledge.

6.2 Authorized Signatory Signature: [AUTHORIZED SIGNATORY SIGNATURE]

6.3 Date of Authorized Signatory Signature: [DATE OF AUTHORIZED SIGNATORY SIGNATURE]

6.4 Company Seal (if applicable): [COMPANY SEAL]

7. CONFIDENTIALITY NOTICE

7.1 This letter and the information contained herein are confidential and are intended solely for the use of [RECIPIENT NAME] and [RECIPIENT ORGANIZATION NAME] for the purpose stated above.

7.2 Any unauthorized disclosure, copying, or distribution of this letter is strictly prohibited.

8. CONTACT INFORMATION FOR VERIFICATION

8.1 For any questions regarding this verification, please contact:

8.2 Contact Name: [CONTACT NAME]

8.3 Contact Title: [CONTACT TITLE]

8.4 Contact Phone Number: [CONTACT PHONE NUMBER]

8.5 Contact Email Address: [CONTACT EMAIL ADDRESS]

9. ADDITIONAL REMARKS

9.1 [ADDITIONAL REMARKS OR NOTES]

10. ATTACHMENTS

10.1 [LIST OF ATTACHMENTS, E.G., RECENT PAY STUBS, EMPLOYMENT CONTRACT, W-2 FORM]

Sincerely,

[AUTHORIZED SIGNATORY SIGNATURE]

[AUTHORIZED SIGNATORY NAME]
[AUTHORIZED SIGNATORY TITLE]
[EMPLOYER LEGAL NAME]
[EMPLOYER STREET ADDRESS]
[EMPLOYER CITY, STATE, ZIP CODE]
[EMPLOYER PHONE NUMBER]
[EMPLOYER EMAIL ADDRESS]
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