SEASONAL EMPLOYEE OFFER LETTER TEMPLATE

[COMPANY NAME]

[COMPANY STREET ADDRESS]
[CITY, STATE, ZIP CODE]

[COMPANY PHONE NUMBER]
[COMPANY EMAIL ADDRESS]

[DATE OF LETTER]

[CANDIDATE FULL NAME]

[CANDIDATE STREET ADDRESS]
[CITY, STATE, ZIP CODE]

RE: OFFER OF SEASONAL EMPLOYMENT — [POSITION TITLE]

Dear [CANDIDATE FULL NAME]:

On behalf of [COMPANY NAME], we are pleased to offer you seasonal employment as a [POSITION TITLE] with our [DEPARTMENT NAME] team. This letter sets forth the terms and conditions of your seasonal employment. Please review this offer carefully and sign and return it by [OFFER ACCEPTANCE DEADLINE DATE].

1. POSITION AND DUTIES
1.1 Position Title: You will be employed as a [POSITION TITLE].
1.2 Department and Supervisor: You will report to [SUPERVISOR NAME], [SUPERVISOR TITLE], or another individual designated by the Company.
1.3 Duties and Responsibilities: Your duties will include [BRIEF DESCRIPTION OF DUTIES AND RESPONSIBILITIES], together with such other duties as may be assigned by the Company from time to time.
1.4 Work Location: Your primary work location will be [WORK LOCATION ADDRESS]. The Company may assign or change your work location, including remote work arrangements, at its discretion.

2. SEASONAL EMPLOYMENT PERIOD
2.1 Start Date: Your employment is scheduled to begin on [EMPLOYMENT START DATE].
2.2 End Date: Your seasonal employment is scheduled to end on [EMPLOYMENT END DATE], unless extended or terminated earlier in accordance with this letter.
2.3 Nature of Seasonal Employment: You acknowledge that this position is seasonal and temporary in nature and is expected to end on the scheduled end date or such earlier date as the seasonal need ends. Employment beyond the scheduled end date is not guaranteed and would require a separate written offer or extension.
2.4 No Guarantee of Continued Employment: Completion of the seasonal period does not entitle you to continued or regular employment with the Company.

3. COMPENSATION
3.1 Hourly Rate or Salary: Your compensation will be [HOURLY RATE OR SALARY AMOUNT] per [HOUR/WEEK/YEAR], payable in accordance with the Company's regular payroll practices.
3.2 Pay Frequency: You will be paid [PAY FREQUENCY, E.G., BIWEEKLY], subject to applicable payroll deductions and withholdings.
3.3 Overtime: Overtime, if applicable, will be paid in accordance with applicable federal, state, and local law and Company policy.
3.4 Payroll and Tax Documentation: You must complete all required employment and tax forms, including [FORM I-9 AND FORM W-4 OR APPLICABLE STATE FORMS], by your start date or as otherwise required by law.

4. WORK SCHEDULE AND ATTENDANCE
4.1 Scheduled Hours: Your regular work schedule will be [WORK SCHEDULE, E.G., MONDAY THROUGH FRIDAY, 9:00 A.M. TO 5:00 P.M.], subject to change based on business needs.
4.2 Scheduling Changes: The Company reserves the right to modify your schedule, including hours, shifts, and days of work, with reasonable notice.
4.3 Attendance: Regular and punctual attendance is an essential function of this position. Absences must be reported in accordance with Company policy.

5. EMPLOYMENT STATUS AND AT-WILL STATEMENT
5.1 At-Will Employment: Your employment is at-will unless otherwise required by applicable law or expressly stated in a written agreement signed by an authorized Company representative. Either you or the Company may terminate the employment relationship at any time, with or without cause or notice.
5.2 No Employment Contract: This letter is not a contract of employment and does not guarantee employment for any specific duration.
5.3 Probationary Period: Your employment may be subject to a probationary period of [PROBATIONARY PERIOD LENGTH], during which either party may terminate employment in accordance with applicable law and Company policy.

6. BENEFITS AND ELIGIBILITY
6.1 Benefits Eligibility: As a seasonal employee, you [WILL/WILL NOT] be eligible for the following benefits: [LIST BENEFITS OR STATE NONE]. Eligibility is governed by the terms of each benefit plan and applicable law.
6.2 Paid Time Off: You [WILL/WILL NOT] accrue paid time off at a rate of [ACCRUAL RATE OR STATE NOT APPLICABLE], subject to Company policy and applicable law.
6.3 Holidays: Holiday pay, if any, will be provided in accordance with Company policy and applicable law.

7. COMPANY POLICIES AND CONDUCT
7.1 Compliance with Policies: You agree to comply with all Company policies, rules, and procedures, including the Employee Handbook, [HANDBOOK NAME AND VERSION], and any updates thereto.
7.2 Code of Conduct: You are expected to maintain professional conduct, treat coworkers and customers with respect, and comply with all applicable laws and regulations.
7.3 Confidentiality: You agree to keep confidential all non-public Company information, including trade secrets, customer information, and business records, during and after your employment.
7.4 Conflicts of Interest: You agree to disclose any actual or potential conflicts of interest and to comply with the Company's conflict of interest policy.

8. BACKGROUND CHECK AND CONTINGENCIES
8.1 Contingency of Offer: This offer is contingent upon [SATISFACTORY COMPLETION OF A BACKGROUND CHECK, VERIFICATION OF WORK AUTHORIZATION, AND ANY OTHER CONDITIONS, E.G., DRUG SCREENING, REFERENCE CHECKS].
8.2 Work Authorization: You must provide documentation establishing your identity and authorization to work in the United States as required by the Immigration Reform and Control Act of

1986.
8.3 Failure to Satisfy Conditions: If any contingency is not
satisfied, the Company may withdraw this offer or terminate employment, to the extent permitted by law.

9. EQUIPMENT, PROPERTY, AND RETURN OF MATERIALS
9.1 Company Property: Any Company equipment, tools, uniforms, keys, access cards, or documents provided to you remain the property of the Company.
9.2 Return of Property: You must return all Company property in your possession upon termination of employment or at any earlier time requested by the Company.

10. INTELLECTUAL PROPERTY AND WORK PRODUCT
10.1 Work Product: All work product, inventions, and materials created by you within the scope of your employment are the property of the Company.
10.2 Assignment: You agree to assign to the Company all rights in work product created during your employment, to the extent permitted by applicable law.

11. DISPUTE RESOLUTION
11.1 Governing Law: This letter and your employment will be governed by the laws of the State of [STATE], without regard to conflict of law principles.
11.2 Arbitration or Dispute Resolution: [IF APPLICABLE, STATE ARBITRATION OR OTHER DISPUTE RESOLUTION REQUIREMENTS, OR STATE THAT NO SUCH AGREEMENT APPLIES].

12. MISCELLANEOUS
12.1 Entire Agreement: This letter, together with the Company's policies and any signed agreements, constitutes the entire understanding regarding the terms described herein and supersedes prior discussions.
12.2 Amendment: Any amendment to this letter must be in writing and signed by an authorized Company representative.
12.3 Severability: If any provision of this letter is found unenforceable, the remaining provisions will remain in full force and effect.
12.4 No Waiver: The Company's failure to enforce any provision does not waive its right to enforce that provision later.
12.5 Governing Documents: In the event of a conflict between this letter and Company policy, the Company will determine which provision controls, subject to applicable law.

13. ACCEPTANCE
13.1 Acceptance Deadline: To accept this offer, please sign and return this letter by [OFFER ACCEPTANCE DEADLINE DATE].
13.2 Acknowledgment: By signing below, you acknowledge that you have read, understood, and accept the terms of this offer of seasonal employment.

Sincerely,

[COMPANY REPRESENTATIVE NAME]

[COMPANY REPRESENTATIVE TITLE]
[COMPANY NAME]

ACCEPTANCE OF OFFER

I, [CANDIDATE FULL NAME], accept the offer of seasonal employment described in this letter and acknowledge that I have read and understood its terms.

Employee Signature: ______________________________

Printed Name: [CANDIDATE FULL NAME]

Date: [DATE SIGNED]

Witness or Company Representative Signature (if required): ______________________________

Printed Name: [COMPANY REPRESENTATIVE NAME]

Date: [DATE SIGNED]
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