SERVICE CONTRACT BREACH NOTICE FOR FREELANCERS



[FREELANCER FULL NAME]

[FREELANCER STREET ADDRESS]

[FREELANCER CITY, STATE, ZIP]

[FREELANCER EMAIL ADDRESS]

[FREELANCER PHONE NUMBER]



Date of Notice: [DATE OF NOTICE]



To:

[CLIENT FULL NAME]

[CLIENT COMPANY NAME, IF APPLICABLE]

[CLIENT STREET ADDRESS]

[CLIENT CITY, STATE, ZIP]

[CLIENT EMAIL ADDRESS]

[CLIENT PHONE NUMBER]



RE: NOTICE OF BREACH OF SERVICE CONTRACT DATED [CONTRACT DATE] — PROJECT: [PROJECT NAME OR DESCRIPTION]



1. PARTIES AND CONTRACT IDENTIFICATION

1.1 Freelancer: This Notice is issued by [FREELANCER FULL NAME], located at [FREELANCER STREET ADDRESS], [FREELANCER CITY, STATE, ZIP] ("Freelancer").

1.2 Client: This Notice is directed to [CLIENT FULL NAME], located at [CLIENT STREET ADDRESS], [CLIENT CITY, STATE, ZIP] ("Client").

1.3 Contract: The parties entered into a service contract dated [CONTRACT DATE] (the "Contract") concerning the following services: [DESCRIPTION OF SERVICES].

1.4 Effective Date of Contract: [CONTRACT EFFECTIVE DATE].

1.5 Governing Law: [STATE/JURISDICTION] law governs the Contract.



2. SUMMARY OF THE BREACH

2.1 Nature of Breach: Client has breached the Contract by: [DESCRIBE THE BREACH IN DETAIL].

2.2 Contract Clause(s) Breached: The breach relates to the following provision(s) of the Contract: [CITE CONTRACT SECTION NUMBERS AND TITLES].

2.3 Date Breach Occurred or Was Discovered: [DATE OF BREACH OR DATE DISCOVERED].

2.4 Description of Impact: As a result of the breach, Freelancer has suffered the following harm or impact: [DESCRIBE IMPACT, INCLUDING DELAYS, LOST WORK, OR UNPAID AMOUNTS].



3. DETAILS OF THE BREACH

3.1 Payment Breach (if applicable): Client has failed to pay the following amounts due under the Contract: [AMOUNT DUE], invoiced on [INVOICE DATE], Invoice No. [INVOICE NUMBER], due on [PAYMENT DUE DATE].

3.2 Scope or Deliverable Breach (if applicable): Client has failed to provide the following agreed materials, approvals, or deliverables: [DESCRIBE].

3.3 Timeline Breach (if applicable): Client has failed to meet the following agreed deadlines or milestones: [DESCRIBE].

3.4 Confidentiality or IP Breach (if applicable): Client has breached the following confidentiality or intellectual property obligations: [DESCRIBE].

3.5 Other Breach (if applicable): [DESCRIBE ANY OTHER BREACH].



4. SUPPORTING EVIDENCE

4.1 The following documents and records support this Notice: [LIST ATTACHMENTS, E.G., INVOICES, EMAILS, DELIVERY RECEIPTS, CONTRACT EXCERPTS].

4.2 Copies of the above are attached to this Notice as Exhibit [EXHIBIT LETTER OR NUMBER].



5. REMEDY REQUESTED AND CURE PERIOD

5.1 Freelancer requests that Client cure the breach by taking the following action(s): [DESCRIBE REQUIRED CURE ACTIONS].

5.2 Cure Deadline: Client must complete the requested cure on or before [CURE DEADLINE DATE], which is [NUMBER] days from the date of this Notice, consistent with Section [CONTRACT CURE PERIOD CLAUSE] of the Contract.

5.3 Payment Demand (if applicable): Client must pay the outstanding amount of [AMOUNT DUE] by [PAYMENT DEADLINE DATE] via [PAYMENT METHOD].

5.4 Written Response: Client must provide a written response to this Notice by [RESPONSE DEADLINE DATE] at [FREELANCER EMAIL ADDRESS].



6. CONSEQUENCES OF FAILURE TO CURE

6.1 If Client fails to cure the breach within the cure period, Freelancer may, without further notice, pursue the following remedies: [LIST REMEDIES, E.G., SUSPENSION OF SERVICES, TERMINATION OF CONTRACT, INVOICING REMAINING BALANCE, LATE FEES, COLLECTIONS, MEDIATION, ARBITRATION, OR LITIGATION].

6.2 Freelancer reserves all rights and remedies available under the Contract and applicable law, including the right to recover damages, interest, and reasonable costs and attorney fees where permitted.

6.3 Nothing in this Notice waives any right of Freelancer, and all rights are expressly reserved.



7. ADDITIONAL TERMS

7.1 Continued Performance: Freelancer's continued performance, if any, does not waive the breach described in this Notice.

7.2 Entire Notice: This Notice sets forth the breach as currently known to Freelancer and may be supplemented if additional facts arise.

7.3 Governing Law and Venue: This Notice and any dispute arising from it are governed by the laws of [STATE/JURISDICTION], with venue in [COUNTY/CITY, STATE].

7.4 Dispute Resolution: Any dispute shall be resolved in accordance with Section [CONTRACT DISPUTE RESOLUTION CLAUSE] of the Contract, which provides for [MEDIATION/ARBITRATION/LITIGATION].



8. SIGNATURE

8.1 Freelancer Signature: ______________________________________

8.2 Printed Name: [FREELANCER FULL NAME]

8.3 Title: [FREELANCER TITLE, IF APPLICABLE]

8.4 Date Signed: [DATE SIGNED]



9. ACKNOWLEDGMENT OF RECEIPT (CLIENT)

9.1 Client Name: [CLIENT FULL NAME]

9.2 Client Signature: ______________________________________

9.3 Date Received: [DATE RECEIVED]

9.4 Method of Delivery: [EMAIL / CERTIFIED MAIL / HAND DELIVERY / OTHER]



10. DELIVERY CONFIRMATION

10.1 This Notice was sent by: [METHOD OF DELIVERY].

10.2 Sent to: [RECIPIENT NAME AND ADDRESS].

10.3 Date Sent: [DATE SENT].

10.4 Tracking or Reference Number (if applicable): [TRACKING NUMBER].
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