SHAREHOLDER MEETING AGENDA REQUEST FORM

[COMPANY NAME]

[COMPANY ADDRESS]

[CITY, STATE, ZIP CODE]

[REQUESTING SHAREHOLDER NAME]

[SHAREHOLDER ADDRESS]

[CITY, STATE, ZIP CODE]

[DATE OF REQUEST]

RE: REQUEST FOR INCLUSION OF ITEMS ON THE AGENDA FOR THE [ANNUAL/SPECIAL] MEETING OF SHAREHOLDERS

1. SHAREHOLDER INFORMATION

1.1 Shareholder Name: [REQUESTING SHAREHOLDER NAME]

1.2 Shareholder Address: [SHAREHOLDER ADDRESS]

1.3 Shareholder Telephone Number: [SHAREHOLDER TELEPHONE NUMBER]

1.4 Shareholder Email Address: [SHAREHOLDER EMAIL ADDRESS]

1.5 Number of Shares Held: [NUMBER OF SHARES]

1.6 Class or Series of Shares Held: [CLASS OR SERIES OF SHARES]

1.7 Date Shares Were Acquired: [DATE SHARES ACQUIRED]

1.8 Record Holder or Beneficial Owner: [RECORD HOLDER OR BENEFICIAL OWNER]

2. MEETING INFORMATION

2.1 Type of Meeting: [ANNUAL/SPECIAL] MEETING OF SHAREHOLDERS

2.2 Proposed Meeting Date: [PROPOSED MEETING DATE]

2.3 Proposed Meeting Time: [PROPOSED MEETING TIME]

2.4 Proposed Meeting Location: [PROPOSED MEETING LOCATION]

2.5 Proposed Meeting Format: [IN-PERSON/VIRTUAL/HYBRID]

3. AGENDA ITEM REQUEST

3.1 Title of Proposed Agenda Item: [TITLE OF PROPOSED AGENDA ITEM]

3.2 Description of Proposed Agenda Item: [DETAILED DESCRIPTION OF PROPOSED AGENDA ITEM]

3.3 Purpose and Rationale: [PURPOSE AND RATIONALE FOR THE PROPOSED AGENDA ITEM]

3.4 Proposed Resolution or Action: [TEXT OF PROPOSED RESOLUTION OR ACTION]

3.5 Estimated Time Required for Presentation: [ESTIMATED TIME]

3.6 Name of Person Who Will Present the Item: [PRESENTER NAME]

3.7 Materials to Be Distributed: [DESCRIPTION OF MATERIALS]

4. ADDITIONAL AGENDA ITEMS

4.1 Title of Additional Agenda Item: [TITLE OF ADDITIONAL AGENDA ITEM]

4.2 Description of Additional Agenda Item: [DETAILED DESCRIPTION OF ADDITIONAL AGENDA ITEM]

4.3 Purpose and Rationale: [PURPOSE AND RATIONALE FOR THE ADDITIONAL AGENDA ITEM]

4.4 Proposed Resolution or Action: [TEXT OF PROPOSED RESOLUTION OR ACTION]

4.5 Estimated Time Required for Presentation: [ESTIMATED TIME]

4.6 Name of Person Who Will Present the Item: [PRESENTER NAME]

4.7 Materials to Be Distributed: [DESCRIPTION OF MATERIALS]

5. SHAREHOLDER SUPPORT

5.1 Names of Other Shareholders Supporting This Request: [NAMES OF SUPPORTING SHAREHOLDERS]

5.2 Number of Shares Held by Supporting Shareholders: [NUMBER OF SHARES]

5.3 Percentage of Outstanding Shares Represented: [PERCENTAGE OF OUTSTANDING SHARES]

6. OWNERSHIP AND ELIGIBILITY CERTIFICATION

6.1 The undersigned hereby certifies that they are the record holder or beneficial owner of the shares indicated in Section 1 above.

6.2 The undersigned hereby certifies that they have continuously held the requisite number of shares for the minimum period required by the company's bylaws and applicable law.

6.3 The undersigned hereby certifies that they are entitled to submit this request pursuant to the company's bylaws and applicable law.

6.4 The undersigned hereby certifies that all information provided in this form is true, correct, and complete to the best of their knowledge.

7. DELIVERY INSTRUCTIONS

7.1 This request shall be delivered to the Secretary of the Company at the following address: [COMPANY SECRETARY NAME AND ADDRESS]

7.2 This request shall be delivered by: [HAND DELIVERY/CERTIFIED MAIL/OVERNIGHT COURIER/EMAIL]

7.3 Date of Delivery: [DATE OF DELIVERY]

8. ACKNOWLEDGMENT AND SIGNATURE

8.1 The undersigned acknowledges that submission of this request does not guarantee inclusion of the proposed agenda items.

8.2 The undersigned acknowledges that the company may require additional information or documentation to process this request.

8.3 The undersigned acknowledges that the company reserves the right to reject any request that does not comply with its bylaws or applicable law.

8.4 Shareholder Signature: [SHAREHOLDER SIGNATURE]

8.5 Printed Name: [REQUESTING SHAREHOLDER NAME]

8.6 Date: [DATE OF SIGNATURE]

9. COMPANY USE ONLY

9.1 Date Received: [DATE RECEIVED]

9.2 Received By: [COMPANY REPRESENTATIVE NAME]

9.3 Request Status: [APPROVED/DENIED/PENDING]

9.4 Reason for Denial (if applicable): [REASON FOR DENIAL]

9.5 Date of Response: [DATE OF RESPONSE]

9.6 Authorized Signature: [AUTHORIZED COMPANY SIGNATURE]

9.7 Printed Name: [AUTHORIZED COMPANY REPRESENTATIVE NAME]

9.8 Title: [AUTHORIZED COMPANY REPRESENTATIVE TITLE]
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