SHAREHOLDER MEETING DEMAND LETTER TEMPLATE

[DATE]

[SENDER NAME]
[SENDER TITLE]

[SENDER COMPANY]
[SENDER ADDRESS]

[SENDER CITY, STATE, ZIP]

[RECIPIENT NAME]

[RECIPIENT TITLE]
[RECIPIENT COMPANY]

[RECIPIENT ADDRESS]
[RECIPIENT CITY, STATE, ZIP]

RE: DEMAND FOR SPECIAL MEETING OF SHAREHOLDERS

Dear [RECIPIENT NAME],

This letter constitutes a formal demand for a special meeting of the shareholders of [COMPANY NAME], a [STATE OF INCORPORATION] corporation (the "Company"), pursuant to [STATUTORY CITATION, E.G., SECTION 211(D) OF THE DELAWARE GENERAL CORPORATION LAW] and the Company's [BYLAWS/CHARTER] (the "Governing Documents").

1. SHAREHOLDER INFORMATION
1.1 Shareholder Name: [SHAREHOLDER NAME]
1.2 Shareholder Address: [SHAREHOLDER ADDRESS]
1.3 Number of Shares Held: [NUMBER OF SHARES]
1.4 Class or Series of Shares: [CLASS OR SERIES OF SHARES]
1.5 Date Shares Acquired: [DATE SHARES ACQUIRED]
1.6 Record Holder or Beneficial Owner: [RECORD HOLDER / BENEFICIAL OWNER]

2. DEMAND FOR SPECIAL MEETING
2.1 Pursuant to [STATUTORY CITATION] and [SECTION OF BYLAWS], the undersigned shareholder(s) holding in the aggregate not less than [REQUIRED PERCENTAGE]% of the voting power of the Company hereby demand that the Board of Directors call a special meeting of the shareholders.
2.2 The purpose of the special meeting is to consider and vote upon the following proposals:

[PROPOSAL 1]

[PROPOSAL 2]

[PROPOSAL 3]
2.3 The undersigned requests that the special meeting be held at [PROPOSED LOCATION OR VIRTUAL MEETING PLATFORM] on [PROPOSED DATE] at [PROPOSED TIME], or as soon thereafter as practicable.

3. BASIS FOR DEMAND
3.1 The undersigned is entitled to demand a special meeting under [STATUTORY CITATION] and the Governing Documents.
3.2 The undersigned has held the requisite number of shares for the requisite period, if any, as required by the Governing Documents.
3.3 No prior demand for a special meeting with respect to the same proposals has been made during the preceding [NUMBER] months, except as follows: [PRIOR DEMANDS, IF ANY].

4. REQUESTED ACTION
4.1 The Board of Directors is requested to:

(a) Call a special meeting of the shareholders;

(b) Set a record date for determining shareholders entitled to notice of and to vote at the special meeting;

(c) Prepare and deliver a notice of special meeting in accordance with the Governing Documents and applicable law;

(d) Prepare a proxy statement and form of proxy, if required; and

(e) Take all other actions necessary or appropriate to convene the special meeting.
4.2 The special meeting shall be held no later than [NUMBER] days from the date of this demand, or such other date as required by the Governing Documents or applicable law.

5. SUPPORTING DOCUMENTATION
5.1 Enclosed herewith are the following documents in support of this demand:

(a) [DOCUMENT 1, E.G., EVIDENCE OF SHARE OWNERSHIP];

(b) [DOCUMENT 2, E.G., WRITTEN CONSENTS OF OTHER SHAREHOLDERS];

(c) [DOCUMENT 3, E.G., PROPOSED AGENDA];

(d) [DOCUMENT 4].

6. COMMUNICATIONS
6.1 All communications regarding this demand should be directed to:

[COUNSEL NAME]

[COUNSEL FIRM]
[COUNSEL ADDRESS]

[COUNSEL CITY, STATE, ZIP]
[COUNSEL EMAIL]

[COUNSEL PHONE]

7. RESERVATION OF RIGHTS
7.1 Nothing in this demand shall be deemed a waiver of any rights or remedies available to the undersigned under the Governing Documents, applicable law, or otherwise.
7.2 The undersigned reserves the right to supplement or amend this demand and to take any and all actions necessary to enforce the rights described herein.

8. GOVERNING LAW
8.1 This demand shall be governed by and construed in accordance with the laws of the State of [STATE OF INCORPORATION], without regard to its conflict of laws principles.

9. SIGNATURE
9.1 Executed as of the date first written above.

[SENDER SIGNATURE]

[SENDER NAME]

[SENDER TITLE]
[SENDER COMPANY]

[ADDITIONAL SHAREHOLDER SIGNATURE, IF APPLICABLE]

[ADDITIONAL SHAREHOLDER NAME]

[ADDITIONAL SHAREHOLDER TITLE]
[ADDITIONAL SHAREHOLDER COMPANY]

Enclosures: [LIST OF ENCLOSURES]
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