SMALL BUSINESS EMPLOYMENT CONTRACT

This Small Business Employment Contract ("Agreement") is entered into as of [EFFECTIVE DATE], by and between:

[EMPLOYER NAME]

[EMPLOYER STREET ADDRESS]

[EMPLOYER CITY, STATE, ZIP]

[EMPLOYER PHONE NUMBER]

[EMPLOYER EMAIL ADDRESS]

and

[EMPLOYEE NAME]

[EMPLOYEE STREET ADDRESS]

[EMPLOYEE CITY, STATE, ZIP]

[EMPLOYEE PHONE NUMBER]

[EMPLOYEE EMAIL ADDRESS]

RE: EMPLOYMENT TERMS AND CONDITIONS

1. EMPLOYMENT POSITION AND DUTIES

1.1 Position: The Employer hereby employs the Employee in the position of [JOB TITLE].

1.2 Duties: The Employee shall perform the following duties and responsibilities: [DESCRIPTION OF DUTIES AND RESPONSIBILITIES].

1.3 Reporting: The Employee shall report directly to [SUPERVISOR NAME AND TITLE].

1.4 Work Location: The Employee's primary work location shall be [WORK LOCATION ADDRESS], unless otherwise agreed in writing.

1.5 Remote Work: The Employee [MAY / MAY NOT] perform services remotely as mutually agreed upon by the parties.

2. EMPLOYMENT TYPE AND TERM

2.1 Employment Type: This employment is [FULL-TIME / PART-TIME / TEMPORARY / SEASONAL / CONTRACT].

2.2 Employment Term: This Agreement shall commence on [START DATE] and shall continue until [END DATE OR "AT-WILL EMPLOYMENT"].

2.3 At-Will Employment: If applicable, either party may terminate this Agreement at any time, with or without cause, upon [NOTICE PERIOD] written notice.

2.4 Probationary Period: The Employee shall serve a probationary period of [PROBATIONARY PERIOD LENGTH], during which either party may terminate employment with [PROBATIONARY NOTICE PERIOD] notice.

3. COMPENSATION

3.1 Base Salary or Wages: The Employee shall be paid [HOURLY RATE / ANNUAL SALARY] of [AMOUNT], payable on a [WEEKLY / BI-WEEKLY / SEMI-MONTHLY / MONTHLY] basis.

3.2 Overtime: Overtime compensation, if applicable, shall be paid in accordance with applicable federal, state, and local laws at a rate of [OVERTIME RATE].

3.3 Payment Method: Compensation shall be paid by [DIRECT DEPOSIT / CHECK / OTHER METHOD].

3.4 Payroll Deductions: All required federal, state, and local taxes and authorized deductions shall be withheld from the Employee's compensation.

4. BONUSES AND INCENTIVES

4.1 Discretionary Bonus: The Employee [MAY / MAY NOT] be eligible for a discretionary bonus as determined by the Employer.

4.2 Performance Bonus: The Employee may be eligible for a performance bonus of [BONUS AMOUNT OR PERCENTAGE] based on [PERFORMANCE METRICS].

4.3 Commission: The Employee [SHALL / SHALL NOT] receive commission in accordance with the commission schedule attached as Exhibit [EXHIBIT NUMBER].

5. BENEFITS

5.1 Health Insurance: The Employee [SHALL / SHALL NOT] be eligible for health insurance benefits effective [BENEFITS ELIGIBILITY DATE].

5.2 Dental and Vision Insurance: The Employee [SHALL / SHALL NOT] be eligible for dental and vision insurance benefits.

5.3 Retirement Plan: The Employee [SHALL / SHALL NOT] be eligible to participate in the Employer's retirement plan, subject to plan terms.

5.4 Paid Time Off: The Employee shall accrue [NUMBER] days of paid time off per [YEAR / MONTH], accruing at a rate of [ACCRUAL RATE].

5.5 Sick Leave: The Employee shall accrue [NUMBER] days of paid sick leave per [YEAR / MONTH], in accordance with applicable law.

5.6 Holidays: The Employee shall be entitled to the following paid holidays: [LIST OF HOLIDAYS].

5.7 Other Benefits: [DESCRIPTION OF OTHER BENEFITS, IF ANY].

6. WORK SCHEDULE

6.1 Standard Hours: The Employee's standard work hours shall be [START TIME] to [END TIME], [DAYS OF WEEK].

6.2 Meal and Rest Breaks: The Employee shall be entitled to meal and rest breaks in accordance with applicable law.

6.3 Attendance: The Employee shall maintain regular and punctual attendance.

7. EXPENSES AND REIMBURSEMENT

7.1 Authorized Expenses: The Employer shall reimburse the Employee for reasonable and necessary business expenses incurred in the performance of duties, subject to the Employer's expense reimbursement policy.

7.2 Documentation: The Employee must submit itemized expense reports with receipts within [NUMBER] days of incurring the expense.

7.3 Travel: Business travel expenses shall be reimbursed in accordance with the Employer's travel policy.

8. CONFIDENTIALITY

8.1 Confidential Information: The Employee acknowledges that during employment, they may have access to confidential information including but not limited to trade secrets, customer lists, financial data, business strategies, and proprietary information.

8.2 Non-Disclosure: The Employee agrees not to disclose, use, or reveal any confidential information to any third party during or after employment, except as required to perform job duties.

8.3 Return of Materials: Upon termination, the Employee shall return all confidential information and company property in their possession.

8.4 Duration: The confidentiality obligations shall survive termination of this Agreement indefinitely or for [DURATION] years.

9. NON-COMPETITION AND NON-SOLICITATION

9.1 Non-Competition: During employment and for [NON-COMPETE DURATION] after termination, the Employee agrees not to engage in competing business activities within [GEOGRAPHIC SCOPE].

9.2 Non-Solicitation of Customers: During employment and for [NON-SOLICITATION DURATION] after termination, the Employee agrees not to solicit the Employer's customers or clients.

9.3 Non-Solicitation of Employees: During employment and for [NON-SOLICITATION DURATION] after termination, the Employee agrees not to solicit or hire the Employer's employees.

9.4 Reasonableness: The Employee acknowledges that these restrictions are reasonable and necessary to protect the Employer's legitimate business interests.

10. INTELLECTUAL PROPERTY

10.1 Work Product: All inventions, discoveries, works of authorship, and other intellectual property created by the Employee during employment and related to the Employer's business shall be the sole property of the Employer.

10.2 Assignment: The Employee hereby assigns all rights, title, and interest in such intellectual property to the Employer.

10.3 Cooperation: The Employee agrees to assist the Employer in obtaining and enforcing intellectual property rights.

11. EMPLOYEE REPRESENTATIONS AND WARRANTIES

11.1 Authority: The Employee represents that they have the legal right to enter into this Agreement and are not subject to any conflicting obligations.

11.2 Qualifications: The Employee represents that they possess the qualifications, skills, and experience necessary to perform the job duties.

11.3 Background Check: The Employee consents to a background check and represents that all information provided is accurate and complete.

11.4 Work Authorization: The Employee represents that they are legally authorized to work in [COUNTRY/STATE] and will provide documentation as required.

12. EMPLOYER POLICIES

12.1 Handbook: The Employee agrees to comply with all policies and procedures set forth in the Employer's employee handbook, which may be amended from time to time.

12.2 Code of Conduct: The Employee shall adhere to the Employer's code of conduct and professional standards.

12.3 Drug and Alcohol Policy: The Employee shall comply with the Employer's drug and alcohol policy.

12.4 Equal Employment Opportunity: The Employer is an equal opportunity employer and prohibits discrimination and harassment.

13. TERMINATION

13.1 Termination for Cause: The Employer may terminate this Agreement immediately for cause, including but not limited to misconduct, breach of this Agreement, or violation of company policies.

13.2 Termination Without Cause: The Employer may terminate this Agreement without cause upon [NOTICE PERIOD] written notice or payment in lieu of notice.

13.3 Resignation: The Employee may resign upon [NOTICE PERIOD] written notice.

13.4 Final Compensation: Upon termination, the Employee shall receive all earned wages and accrued benefits in accordance with applicable law.

13.5 Return of Property: The Employee shall return all company property, including keys, equipment, and documents, upon termination.

14. DISPUTE RESOLUTION

14.1 Mediation: The parties agree to attempt to resolve any dispute through mediation before pursuing legal action.

14.2 Arbitration: Any dispute arising out of or relating to this Agreement shall be resolved by binding arbitration in accordance with the rules of [ARBITRATION ORGANIZATION], located in [ARBITRATION LOCATION].

14.3 Governing Law: This Agreement shall be governed by and construed in accordance with the laws of the State of [STATE].

14.4 Venue: Any legal proceedings shall be brought in the courts of [COUNTY, STATE].

15. GENERAL PROVISIONS

15.1 Entire Agreement: This Agreement constitutes the entire agreement between the parties and supersedes all prior agreements and understandings.

15.2 Amendment: This Agreement may be amended only by a written instrument signed by both parties.

15.3 Severability: If any provision of this Agreement is held invalid or unenforceable, the remaining provisions shall continue in full force and effect.

15.4 Waiver: The failure of either party to enforce any provision shall not constitute a waiver of that or any other provision.

15.5 Assignment: The Employee may not assign this Agreement without the Employer's written consent.

15.6 Notices: All notices under this Agreement shall be in writing and delivered to the addresses set forth above.

15.7 Counterparts: This Agreement may be executed in counterparts, each of which shall be deemed an original.

16. ACKNOWLEDGMENT AND SIGNATURES

16.1 Acknowledgment: The Employee acknowledges that they have read and understand this Agreement, have had the opportunity to seek legal counsel, and voluntarily agree to its terms.

16.2 Employee Signature:

[EMPLOYEE NAME]

Signature: ______________________________

Date: [EMPLOYEE SIGNATURE DATE]

16.3 Employer Signature:

[EMPLOYER NAME]

By: [AUTHORIZED SIGNATORY NAME]

Title: [AUTHORIZED SIGNATORY TITLE]

Signature: ______________________________

Date: [EMPLOYER SIGNATURE DATE]

16.4 Witness (Optional):

Witness Name: [WITNESS NAME]

Signature: ______________________________

Date: [WITNESS SIGNATURE DATE]
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