SMALL BUSINESS PROPOSAL

[PROPOSAL DATE]

Prepared For:

[BUSINESS NAME]

[BUSINESS ADDRESS]

[CLIENT NAME]

[CLIENT ADDRESS]

Prepared By:

[PREPARER NAME]

[PREPARER TITLE]

[PREPARER COMPANY]

[PREPARER ADDRESS]

[PREPARER EMAIL]

[PREPARER PHONE]

RE: PROPOSAL FOR [PROJECT OR SERVICE NAME]

1. EXECUTIVE SUMMARY

1.1 Proposal Purpose: [DESCRIBE THE PURPOSE OF THIS PROPOSAL]

1.2 Business Overview: [PROVIDE A BRIEF OVERVIEW OF THE BUSINESS]

1.3 Client Needs: [DESCRIBE THE CLIENT'S NEEDS OR PROBLEM]

1.4 Proposed Solution: [SUMMARIZE THE PROPOSED SOLUTION]

2. SCOPE OF WORK

2.1 Deliverables: [LIST THE DELIVERABLES]

2.2 Services Included: [DESCRIBE THE SERVICES INCLUDED]

2.3 Services Excluded: [DESCRIBE ANY SERVICES EXCLUDED]

2.4 Project Timeline: [PROVIDE THE PROJECT TIMELINE]

2.5 Milestones: [LIST THE KEY MILESTONES]

3. PRICING AND PAYMENT TERMS

3.1 Total Project Cost: [TOTAL COST]

3.2 Pricing Breakdown: [PROVIDE A BREAKDOWN OF COSTS]

3.3 Payment Schedule: [DESCRIBE THE PAYMENT SCHEDULE]

3.4 Payment Methods Accepted: [LIST ACCEPTED PAYMENT METHODS]

3.5 Late Payment Policy: [DESCRIBE THE LATE PAYMENT POLICY]

3.6 Taxes and Fees: [DESCRIBE ANY APPLICABLE TAXES OR FEES]

4. TERMS AND CONDITIONS

4.1 Proposal Validity Period: [STATE HOW LONG THE PROPOSAL REMAINS VALID]

4.2 Acceptance of Proposal: [DESCRIBE HOW THE PROPOSAL MAY BE ACCEPTED]

4.3 Confidentiality: [DESCRIBE CONFIDENTIALITY OBLIGATIONS]

4.4 Intellectual Property: [DESCRIBE INTELLECTUAL PROPERTY RIGHTS]

4.5 Limitation of Liability: [DESCRIBE ANY LIMITATION OF LIABILITY]

4.6 Termination: [DESCRIBE TERMINATION CONDITIONS]

4.7 Governing Law: [STATE THE GOVERNING LAW]

4.8 Dispute Resolution: [DESCRIBE THE DISPUTE RESOLUTION PROCESS]

4.9 Force Majeure: [DESCRIBE FORCE MAJEURE PROVISIONS]

4.10 Amendments: [DESCRIBE HOW AMENDMENTS MAY BE MADE]

5. CLIENT RESPONSIBILITIES

5.1 Information and Materials: [DESCRIBE WHAT THE CLIENT MUST PROVIDE]

5.2 Timely Feedback: [DESCRIBE FEEDBACK REQUIREMENTS]

5.3 Point of Contact: [CLIENT CONTACT NAME]

5.4 Approvals: [DESCRIBE REQUIRED APPROVALS]

6. ACCEPTANCE AND SIGNATURES

6.1 Acceptance: By signing below, the parties agree to the terms of this proposal.

6.2 Client Signature: ______________________________

6.3 Client Printed Name: [CLIENT NAME]

6.4 Client Title: [CLIENT TITLE]

6.5 Date: [DATE]

6.6 Provider Signature: ______________________________

6.7 Provider Printed Name: [PREPARER NAME]

6.8 Provider Title: [PREPARER TITLE]

6.9 Date: [DATE]

7. APPENDICES

7.1 Appendix A: [DESCRIBE APPENDIX A]

7.2 Appendix B: [DESCRIBE APPENDIX B]

7.3 Appendix C: [DESCRIBE APPENDIX C]
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