SPECIAL SHAREHOLDER MEETING AGENDA TEMPLATE

[COMPANY NAME]

[CORPORATION ADDRESS]

[CITY, STATE, ZIP CODE]

SPECIAL MEETING OF SHAREHOLDERS

[DATE OF MEETING]

[TIME OF MEETING]

[PLACE OF MEETING]

RE: SPECIAL MEETING OF SHAREHOLDERS OF [COMPANY NAME]



1. CALL TO ORDER

1.1 Call to Order: The special meeting of shareholders of [COMPANY NAME] is called to order at [TIME OF MEETING] on [DATE OF MEETING] by [NAME OF CHAIRPERSON], [TITLE OF CHAIRPERSON].



1.2 Quorum Determination: The Chairperson or Secretary shall determine whether a quorum is present. A quorum consists of [QUORUM REQUIREMENT AS PER BYLAWS OR ARTICLES OF INCORPORATION].



1.3 Certification of Notice: The Secretary shall confirm that proper notice of the special meeting was given to all shareholders entitled to vote, in accordance with the corporation's bylaws and applicable law, on [DATE NOTICE SENT].



2. APPOINTMENT OF SECRETARY AND SCRUTINEERS

2.1 Appointment of Secretary: [NAME OF SECRETARY] is appointed as Secretary of the meeting.



2.2 Appointment of Scrutineers: [NAME OF SCRUTINEER(S)] is/are appointed to act as scrutineers and to tabulate votes.



3. APPROVAL OF AGENDA

3.1 Approval of Agenda: The agenda for the special meeting is presented for approval.



3.2 Motion to Approve Agenda: A motion to approve the agenda as presented is made by [NAME OF MOVANT] and seconded by [NAME OF SECONDER].



3.3 Vote on Agenda: The agenda is approved by [VOICE VOTE / SHOW OF HANDS / BALLOT].



4. CONFIRMATION OF NOTICE AND WAIVER OF NOTICE

4.1 Confirmation of Notice: The Chairperson confirms that notice of the special meeting was duly given to all shareholders entitled to receive notice.



4.2 Waiver of Notice: Any shareholder who has not received proper notice may execute a waiver of notice. [IF APPLICABLE, LIST ANY WAIVERS RECEIVED].



5. SPECIAL BUSINESS ITEMS

5.1 Item One: [DESCRIPTION OF FIRST SPECIAL BUSINESS ITEM].



5.1.1 Motion: A motion regarding [FIRST SPECIAL BUSINESS ITEM] is made by [NAME OF MOVANT] and seconded by [NAME OF SECONDER].



5.1.2 Discussion: Discussion on the motion is opened. Shareholders are invited to speak.



5.1.3 Vote: The motion is put to a vote. Voting method: [VOICE VOTE / SHOW OF HANDS / BALLOT]. Results: [FOR: NUMBER, AGAINST: NUMBER, ABSTAIN: NUMBER].



5.1.4 Resolution: [STATE WHETHER RESOLUTION PASSED OR FAILED].



5.2 Item Two: [DESCRIPTION OF SECOND SPECIAL BUSINESS ITEM].



5.2.1 Motion: A motion regarding [SECOND SPECIAL BUSINESS ITEM] is made by [NAME OF MOVANT] and seconded by [NAME OF SECONDER].



5.2.2 Discussion: Discussion on the motion is opened. Shareholders are invited to speak.



5.2.3 Vote: The motion is put to a vote. Voting method: [VOICE VOTE / SHOW OF HANDS / BALLOT]. Results: [FOR: NUMBER, AGAINST: NUMBER, ABSTAIN: NUMBER].



5.2.4 Resolution: [STATE WHETHER RESOLUTION PASSED OR FAILED].



5.3 Item Three: [DESCRIPTION OF THIRD SPECIAL BUSINESS ITEM].



5.3.1 Motion: A motion regarding [THIRD SPECIAL BUSINESS ITEM] is made by [NAME OF MOVANT] and seconded by [NAME OF SECONDER].



5.3.2 Discussion: Discussion on the motion is opened. Shareholders are invited to speak.



5.3.3 Vote: The motion is put to a vote. Voting method: [VOICE VOTE / SHOW OF HANDS / BALLOT]. Results: [FOR: NUMBER, AGAINST: NUMBER, ABSTAIN: NUMBER].



5.3.4 Resolution: [STATE WHETHER RESOLUTION PASSED OR FAILED].



5.4 Additional Items: [ADDITIONAL SPECIAL BUSINESS ITEMS, IF ANY].



6. ADJOURNMENT

6.1 Motion to Adjourn: A motion to adjourn the special meeting is made by [NAME OF MOVANT] and seconded by [NAME OF SECONDER].



6.2 Vote on Adjournment: The motion to adjourn is put to a vote. Results: [FOR: NUMBER, AGAINST: NUMBER, ABSTAIN: NUMBER].



6.3 Adjournment: The special meeting is adjourned at [TIME OF ADJOURNMENT] on [DATE OF ADJOURNMENT].



7. CERTIFICATION

7.1 Certification of Minutes: The undersigned hereby certifies that the foregoing is a true and correct record of the special meeting of shareholders of [COMPANY NAME] held on [DATE OF MEETING].



7.2 Secretary Signature: ______________________________



7.3 Secretary Name: [NAME OF SECRETARY]



7.4 Date: [DATE OF CERTIFICATION]



8. ATTACHMENTS

8.1 Attachment A: Notice of Special Meeting.



8.2 Attachment B: Proxy Forms.



8.3 Attachment C: Voting Tabulation.



8.4 Attachment D: Waivers of Notice.



8.5 Attachment E: [OTHER ATTACHMENTS].
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