TRADE CREDIT REFERENCE LETTER FOR SMALL BUSINESS

[REQUESTING BUSINESS NAME]
[REQUESTING BUSINESS STREET ADDRESS]
[REQUESTING BUSINESS CITY, STATE, ZIP]
[REQUESTING BUSINESS PHONE]
[REQUESTING BUSINESS EMAIL]

[DATE]

[REFERENCE COMPANY NAME]
[REFERENCE COMPANY STREET ADDRESS]
[REFERENCE COMPANY CITY, STATE, ZIP]
[REFERENCE COMPANY PHONE]
[REFERENCE COMPANY EMAIL]

RE: Trade Credit Reference for [APPLICANT BUSINESS NAME]

To Whom It May Concern:

This letter serves as a trade credit reference for [APPLICANT BUSINESS NAME], located at [APPLICANT BUSINESS STREET ADDRESS], [APPLICANT CITY, STATE, ZIP]. The information provided below is based on our direct business experience with the applicant.

1. REFERENCE PROVIDER INFORMATION

1.1 Reference Company Name: [REFERENCE COMPANY NAME]

1.2 Reference Company Address: [REFERENCE COMPANY STREET ADDRESS], [REFERENCE COMPANY CITY, STATE, ZIP]

1.3 Reference Contact Person: [REFERENCE CONTACT NAME]

1.4 Reference Contact Title: [REFERENCE CONTACT TITLE]

1.5 Reference Contact Phone: [REFERENCE CONTACT PHONE]

1.6 Reference Contact Email: [REFERENCE CONTACT EMAIL]

2. APPLICANT BUSINESS INFORMATION

2.1 Applicant Legal Business Name: [APPLICANT BUSINESS NAME]

2.2 Applicant DBA or Trade Name: [APPLICANT DBA NAME]

2.3 Applicant Business Address: [APPLICANT STREET ADDRESS], [APPLICANT CITY, STATE, ZIP]

2.4 Applicant Business Phone: [APPLICANT BUSINESS PHONE]

2.5 Applicant Business Email: [APPLICANT BUSINESS EMAIL]

2.6 Applicant Business Type: [APPLICANT BUSINESS TYPE]

2.7 Applicant Tax Identification Number: [APPLICANT TAX ID]

2.8 Applicant Years in Business: [APPLICANT YEARS IN BUSINESS]

3. TRADE CREDIT ACCOUNT DETAILS

3.1 Date Account Opened: [ACCOUNT OPEN DATE]

3.2 Date of Last Transaction: [LAST TRANSACTION DATE]

3.3 Type of Goods or Services Provided: [GOODS OR SERVICES DESCRIPTION]

3.4 Credit Limit Established: [CREDIT LIMIT AMOUNT]

3.5 Current Outstanding Balance: [CURRENT BALANCE AMOUNT]

3.6 Amount Past Due: [PAST DUE AMOUNT]

3.7 Number of Days Past Due: [DAYS PAST DUE]

3.8 Highest Credit Balance in Last Twelve Months: [HIGHEST CREDIT BALANCE]

3.9 Current Balance in Last Twelve Months: [CURRENT BALANCE LAST TWELVE MONTHS]

4. PAYMENT HISTORY

4.1 Average Number of Days to Pay: [AVERAGE DAYS TO PAY]

4.2 Payment Terms Granted: [PAYMENT TERMS]

4.3 Number of Late Payments in Last Twelve Months: [NUMBER OF LATE PAYMENTS]

4.4 Number of Returned or Dishonored Checks: [NUMBER OF RETURNED CHECKS]

4.5 Number of Collection Actions: [NUMBER OF COLLECTION ACTIONS]

4.6 Number of Write-Offs: [NUMBER OF WRITE-OFFS]

4.7 Payment Experience Rating: [PAYMENT EXPERIENCE RATING]

5. REFERENCES AND ADDITIONAL INFORMATION

5.1 Additional Trade References Provided by Applicant: [ADDITIONAL TRADE REFERENCES]

5.2 Bank Reference Provided by Applicant: [BANK REFERENCE]

5.3 Any Known Legal Actions or Liens: [LEGAL ACTIONS OR LIENS]

5.4 Any Known Bankruptcy Filings: [BANKRUPTCY FILINGS]

5.5 Additional Comments: [ADDITIONAL COMMENTS]

6. CERTIFICATION AND AUTHORIZATION

6.1 I, [REFERENCE CONTACT NAME], [REFERENCE CONTACT TITLE] of [REFERENCE COMPANY NAME], certify that the information provided in this trade credit reference letter is true, accurate, and complete to the best of my knowledge.

6.2 I authorize [REQUESTING BUSINESS NAME] to use this information for the purpose of evaluating the creditworthiness of [APPLICANT BUSINESS NAME].

6.3 I understand that this information may be shared with other creditors and credit reporting agencies.

6.4 I release [REFERENCE COMPANY NAME] from any liability arising from the disclosure of this information.

7. SIGNATURE

7.1 Reference Company Signature: ______________________________________

7.2 Printed Name: [REFERENCE CONTACT NAME]

7.3 Title: [REFERENCE CONTACT TITLE]

7.4 Date: [DATE]

7.5 Company Seal (if applicable): [COMPANY SEAL]

8. APPLICANT ACKNOWLEDGMENT

8.1 I, [APPLICANT SIGNATORY NAME], [APPLICANT SIGNATORY TITLE] of [APPLICANT BUSINESS NAME], acknowledge that I have reviewed this trade credit reference letter and authorize its release to [REQUESTING BUSINESS NAME].

8.2 Applicant Signature: ______________________________________

8.3 Printed Name: [APPLICANT SIGNATORY NAME]

8.4 Title: [APPLICANT SIGNATORY TITLE]

8.5 Date: [DATE]
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