TRUST FUND TRANSFER REQUEST LETTER TEMPLATE

[DATE]

[REQUESTING PARTY NAME]
[REQUESTING PARTY ADDRESS LINE 1]
[REQUESTING PARTY ADDRESS LINE 2]
[CITY, STATE, ZIP CODE]
[PHONE NUMBER]
[EMAIL ADDRESS]

[TRUSTEE NAME]
[TRUSTEE ORGANIZATION NAME]
[TRUSTEE ADDRESS LINE 1]
[TRUSTEE ADDRESS LINE 2]
[CITY, STATE, ZIP CODE]

RE: REQUEST FOR TRANSFER OF TRUST FUNDS FROM [TRUST NAME] — ACCOUNT NUMBER [TRUST ACCOUNT NUMBER]

Dear [TRUSTEE NAME]:

This letter constitutes a formal request for the transfer of funds from the trust identified above. I certify that the information provided in this request is true and accurate to the best of my knowledge.

1. TRUST AND REQUESTING PARTY INFORMATION

1.1 Trust Name: [TRUST NAME]

1.2 Trust Date of Establishment: [TRUST ESTABLISHMENT DATE]

1.3 Trust Account Number: [TRUST ACCOUNT NUMBER]

1.4 Requesting Party Full Legal Name: [REQUESTING PARTY NAME]

1.5 Requesting Party Capacity: [BENEFICIARY / TRUSTEE / CO-TRUSTEE / AUTHORIZED AGENT / OTHER — SPECIFY]

1.6 Requesting Party Identification Number: [GOVERNMENT-ISSUED ID NUMBER]

1.7 Requesting Party Contact Information: [PHONE NUMBER] / [EMAIL ADDRESS]

2. AUTHORITY FOR REQUEST

2.1 Basis of Authority: [TRUST AGREEMENT SECTION / COURT ORDER / POWER OF ATTORNEY / OTHER — SPECIFY]

2.2 Date of Governing Instrument: [DATE OF GOVERNING INSTRUMENT]

2.3 Documentation Attached: [LIST ATTACHED DOCUMENTS, E.G., COPY OF TRUST AGREEMENT, LETTERS OF AUTHORITY, IDENTIFICATION]

3. TRANSFER DETAILS

3.1 Amount Requested: [AMOUNT IN NUMERALS AND WORDS]

3.2 Currency: [CURRENCY]

3.3 Purpose of Transfer: [PURPOSE OF TRANSFER]

3.4 Requested Transfer Date: [REQUESTED TRANSFER DATE]

3.5 Transfer Method: [WIRE TRANSFER / CHECK / ACH / OTHER — SPECIFY]

4. RECIPIENT ACCOUNT INFORMATION

4.1 Recipient Full Legal Name: [RECIPIENT NAME]

4.2 Recipient Bank Name: [BANK NAME]

4.3 Recipient Bank Address: [BANK ADDRESS]

4.4 Recipient Account Number: [ACCOUNT NUMBER]

4.5 Recipient Routing Number / SWIFT / IBAN: [ROUTING NUMBER OR SWIFT OR IBAN]

4.6 Recipient Relationship to Trust: [BENEFICIARY / VENDOR / INSTITUTION / OTHER — SPECIFY]

5. DISTRIBUTION CLASSIFICATION

5.1 Distribution Type: [MANDATORY DISTRIBUTION / DISCRETIONARY DISTRIBUTION / PRINCIPAL / INCOME / OTHER — SPECIFY]

5.2 Trust Provision Authorizing Distribution: [TRUST AGREEMENT SECTION REFERENCE]

5.3 Tax Reporting Instructions: [INSTRUCTIONS REGARDING TAX REPORTING AND WITHHOLDING]

6. SUPPORTING DOCUMENTATION

6.1 Documents Enclosed: [LIST OF ENCLOSED DOCUMENTS]

6.2 Number of Enclosures: [NUMBER OF ENCLOSURES]

7. CERTIFICATIONS AND REPRESENTATIONS

7.1 The requesting party certifies that this request is made in accordance with the terms of the trust instrument and applicable law.

7.2 The requesting party certifies that all information provided herein is complete, true, and accurate.

7.3 The requesting party agrees to notify the trustee immediately of any change to the information provided in this request.

7.4 The requesting party acknowledges that the trustee may require additional verification before processing this request.

8. ACKNOWLEDGMENT AND SIGNATURE

8.1 Requesting Party Signature: [SIGNATURE]

8.2 Printed Name: [REQUESTING PARTY NAME]

8.3 Date Signed: [DATE SIGNED]

8.4 Notary Acknowledgment (if required): [NOTARY NAME], [NOTARY COMMISSION EXPIRATION DATE]

9. TRUSTEE USE ONLY

9.1 Request Received Date: [DATE RECEIVED]

9.2 Request Approved / Denied: [APPROVED / DENIED]

9.3 Reason for Denial (if applicable): [REASON FOR DENIAL]

9.4 Trustee Signature: [TRUSTEE SIGNATURE]

9.5 Date Processed: [DATE PROCESSED]

9.6 Transfer Confirmation Number: [CONFIRMATION NUMBER]

Sincerely,

[SIGNATURE]

[REQUESTING PARTY NAME]

[REQUESTING PARTY TITLE OR CAPACITY]
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