VEHICLE LOAN BALANCE STATEMENT REQUEST

[DATE OF REQUEST]

[REQUESTER FULL NAME]
[REQUESTER STREET ADDRESS]
[REQUESTER CITY, STATE, ZIP CODE]
[REQUESTER PHONE NUMBER]
[REQUESTER EMAIL ADDRESS]

[LENDER/CREDITOR NAME]
[LENDER STREET ADDRESS]
[LENDER CITY, STATE, ZIP CODE]

RE: REQUEST FOR VEHICLE LOAN PAYOFF/BALANCE STATEMENT

[VEHICLE YEAR] [VEHICLE MAKE] [VEHICLE MODEL]
VIN: [VEHICLE IDENTIFICATION NUMBER]
LOAN/ACCOUNT NUMBER: [LOAN OR ACCOUNT NUMBER]

1. REQUESTER INFORMATION

1.1 Full Legal Name: [REQUESTER FULL NAME]

1.2 Current Mailing Address: [REQUESTER STREET ADDRESS], [REQUESTER CITY, STATE, ZIP CODE]

1.3 Daytime Telephone Number: [REQUESTER PHONE NUMBER]

1.4 Email Address: [REQUESTER EMAIL ADDRESS]

1.5 Relationship to Loan: [BORROWER / CO-BORROWER / AUTHORIZED THIRD PARTY / LIENHOLDER / OTHER]

1.6 If Other, Specify: [DESCRIBE RELATIONSHIP]

2. LOAN AND VEHICLE IDENTIFICATION

2.1 Loan/Account Number: [LOAN OR ACCOUNT NUMBER]

2.2 Vehicle Identification Number (VIN): [VEHICLE IDENTIFICATION NUMBER]

2.3 Vehicle Year: [VEHICLE YEAR]

2.4 Vehicle Make: [VEHICLE MAKE]

2.5 Vehicle Model: [VEHICLE MODEL]

2.6 Vehicle Mileage (if known): [VEHICLE MILEAGE]

2.7 Name(s) on Loan Account: [NAME(S) ON LOAN ACCOUNT]

3. TYPE OF STATEMENT REQUESTED

3.1 Current Outstanding Balance Statement: [YES / NO]

3.2 Payoff Statement (Good Through Date Requested): [YES / NO]

3.3 Requested Payoff Good Through Date: [PAYOFF GOOD THROUGH DATE]

3.4 Per Diem Interest Amount (if applicable): [YES / NO]

3.5 Payment History Statement: [YES / NO]

3.6 Other Statement Requested: [DESCRIBE OTHER STATEMENT]

4. PURPOSE OF REQUEST

4.1 Purpose: [REFINANCE / SALE OF VEHICLE / INSURANCE CLAIM / TOTAL LOSS / ESTATE ADMINISTRATION / LEGAL PROCEEDING / PERSONAL RECORDS / OTHER]

4.2 If Other, Specify: [DESCRIBE PURPOSE]

4.3 Name of Third Party Requesting on Behalf of Requester (if any): [THIRD PARTY NAME]

4.4 Third Party Mailing Address: [THIRD PARTY STREET ADDRESS], [THIRD PARTY CITY, STATE, ZIP CODE]

5. DELIVERY INSTRUCTIONS

5.1 Delivery Method: [MAIL / EMAIL / FAX / IN PERSON / SECURE PORTAL]

5.2 Mailing Address for Statement: [DELIVERY STREET ADDRESS], [DELIVERY CITY, STATE, ZIP CODE]

5.3 Email Address for Statement: [DELIVERY EMAIL ADDRESS]

5.4 Fax Number for Statement: [DELIVERY FAX NUMBER]

5.5 Attention To: [NAME OF RECIPIENT]

6. AUTHORIZATION AND RELEASE

6.1 I hereby request that the Lender/Creditor identified above provide a written statement of the current outstanding balance and, if requested, a payoff statement for the vehicle loan account identified above.

6.2 I certify that I am the borrower, co-borrower, an authorized representative of the borrower, or a person legally entitled to request this information.

6.3 I authorize the Lender/Creditor to release the requested loan balance and payoff information to the requester and, if applicable, to the third party named in Section 4.

6.4 I understand that the balance and payoff figures provided may change due to interest, fees, payments, or other charges after the statement date or good-through date.

6.5 I agree that this request does not modify, amend, or waive any terms of the original loan agreement or any related security agreement.

6.6 I understand that the Lender/Creditor may require additional verification of identity or authorization before releasing account information.

7. FEES AND PROCESSING

7.1 Statement Fee (if any): [STATEMENT FEE AMOUNT]

7.2 Payment Method for Fee: [CHECK / MONEY ORDER / CREDIT CARD / OTHER]

7.3 Fee Payment Enclosed: [YES / NO]

7.4 Processing Time Requested: [STANDARD / EXPEDITED]

7.5 Expedited Processing Fee (if any): [EXPEDITED FEE AMOUNT]

8. REQUIRED DOCUMENTATION

8.1 Copy of Government-Issued Photo Identification: [ENCLOSED / NOT ENCLOSED]

8.2 Copy of Vehicle Registration: [ENCLOSED / NOT ENCLOSED]

8.3 Copy of Loan Agreement or Account Statement: [ENCLOSED / NOT ENCLOSED]

8.4 Power of Attorney (if applicable): [ENCLOSED / NOT ENCLOSED]

8.5 Other Documentation: [DESCRIBE OTHER DOCUMENTATION]

9. REQUESTER CERTIFICATION AND SIGNATURE

9.1 I declare that the information provided in this request is true, correct, and complete to the best of my knowledge.

9.2 I understand that providing false or misleading information may result in denial of this request and may have legal consequences.

9.3 I acknowledge that the Lender/Creditor is not obligated to provide a payoff statement beyond the period required by applicable law.

9.4 Requester Signature: [REQUESTER SIGNATURE]

9.5 Printed Name: [REQUESTER PRINTED NAME]

9.6 Date Signed: [DATE SIGNED]

10. LENDER/CREDITOR USE ONLY

10.1 Date Request Received: [DATE REQUEST RECEIVED]

10.2 Statement Prepared By: [LENDER REPRESENTATIVE NAME]

10.3 Current Principal Balance: [CURRENT PRINCIPAL BALANCE]

10.4 Accrued Interest: [ACCRUED INTEREST AMOUNT]

10.5 Late Charges: [LATE CHARGE AMOUNT]

10.6 Other Fees: [OTHER FEE AMOUNT]

10.7 Total Payoff Amount: [TOTAL PAYOFF AMOUNT]

10.8 Payoff Good Through Date: [PAYOFF GOOD THROUGH DATE]

10.9 Per Diem Amount After Good Through Date: [PER DIEM AMOUNT]

10.10 Statement Date: [STATEMENT DATE]

10.11 Lender/Creditor Authorized Signature: [LENDER AUTHORIZED SIGNATURE]

10.12 Printed Name and Title: [LENDER PRINTED NAME AND TITLE]
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