LANDLORD TENANT MOVE-OUT INFORMATION PACKET

[LANDLORD NAME]
[LANDLORD STREET ADDRESS]
[LANDLORD CITY, STATE, ZIP]
[LANDLORD PHONE NUMBER]
[LANDLORD EMAIL ADDRESS]

[TENANT NAME(S)]
[TENANT STREET ADDRESS]
[TENANT CITY, STATE, ZIP]
[TENANT PHONE NUMBER]
[TENANT EMAIL ADDRESS]

[PROPERTY NAME OR UNIT DESIGNATION]

[DATE OF PACKET]

RE: MOVE-OUT INFORMATION FOR [TENANT ADDRESS]

1. CURRENT LEASE INFORMATION

1.1 Lease Date: [LEASE DATE]

1.2 Lease Start Date: [LEASE START DATE]

1.3 Lease End Date: [LEASE END DATE]

1.4 Monthly Rent: [MONTHLY RENT]

1.5 Security Deposit Amount: [SECURITY DEPOSIT AMOUNT]

1.6 Rent Due Date: [RENT DUE DATE]

1.7 Notice Address for Landlord: [LANDLORD NOTICE ADDRESS]

2. MOVE-OUT DATE AND NOTICE

2.1 Scheduled Move-Out Date: [MOVE-OUT DATE]

2.2 Notice to Vacate Date: [NOTICE DATE]

2.3 Notice Period Required by Lease: [NOTICE PERIOD]

2.4 Method of Notice Delivery: [NOTICE DELIVERY METHOD]

2.5 Forwarding Address for Tenant: [FORWARDING ADDRESS]

2.6 Forwarding Address Effective Date: [FORWARDING ADDRESS EFFECTIVE DATE]

3. FINAL RENT AND UTILITY OBLIGATIONS

3.1 Final Month Rent Amount: [FINAL MONTH RENT AMOUNT]

3.2 Prorated Rent (if applicable): [PRORATED RENT AMOUNT]

3.3 Outstanding Balance as of Move-Out: [OUTSTANDING BALANCE]

3.4 Utility Accounts in Tenant Name: [UTILITY ACCOUNTS]

3.5 Utility Transfer or Disconnection Date: [UTILITY TRANSFER DATE]

3.6 Final Utility Meter Readings: [METER READINGS]

4. SECURITY DEPOSIT AND REFUND

4.1 Security Deposit Held: [SECURITY DEPOSIT AMOUNT]

4.2 Deposit Held By: [DEPOSIT HOLDER NAME]

4.3 Deposit Account or Escrow Information: [DEPOSIT ACCOUNT INFORMATION]

4.4 Deductions Anticipated: [ANTICIPATED DEDUCTIONS]

4.5 Itemized Statement Delivery Date: [ITEMIZED STATEMENT DATE]

4.6 Refund Delivery Method: [REFUND DELIVERY METHOD]

4.7 Refund Mailing Address: [REFUND MAILING ADDRESS]

4.8 Statutory Deadline for Return of Deposit: [STATUTORY DEADLINE]

5. CONDITION OF PREMISES AND CLEANING STANDARDS

5.1 Move-In Inspection Date: [MOVE-IN INSPECTION DATE]

5.2 Move-Out Inspection Date and Time: [MOVE-OUT INSPECTION DATE AND TIME]

5.3 Inspection Attendees: [INSPECTION ATTENDEES]

5.4 Cleaning Standards Required: [CLEANING STANDARDS]

5.5 Carpet Cleaning Requirement: [CARPET CLEANING REQUIREMENT]

5.6 Painting and Wall Repair Requirement: [PAINTING REQUIREMENT]

5.7 Appliance Cleaning Requirement: [APPLIANCE CLEANING REQUIREMENT]

5.8 Trash Removal Requirement: [TRASH REMOVAL REQUIREMENT]

6. KEYS, ACCESS DEVICES, AND PERSONAL PROPERTY

6.1 Keys to Be Returned: [NUMBER AND TYPE OF KEYS]

6.2 Key Return Location: [KEY RETURN LOCATION]

6.3 Key Return Deadline: [KEY RETURN DEADLINE]

6.4 Garage or Gate Openers: [GARAGE OR GATE OPENERS]

6.5 Mailbox Keys: [MAILBOX KEYS]

6.6 Access Cards or Fobs: [ACCESS CARDS OR FOBS]

6.7 Fee for Unreturned Keys or Devices: [KEY REPLACEMENT FEE]

6.8 Abandoned Personal Property Procedure: [ABANDONED PROPERTY PROCEDURE]

7. FORWARDING, NOTICES, AND CONTACT INFORMATION

7.1 Landlord Contact for Move-Out Questions: [LANDLORD CONTACT NAME]

7.2 Landlord Phone: [LANDLORD PHONE NUMBER]

7.3 Landlord Email: [LANDLORD EMAIL ADDRESS]

7.4 Tenant Contact During Move-Out: [TENANT CONTACT NAME]

7.5 Tenant Phone: [TENANT PHONE NUMBER]

7.6 Tenant Email: [TENANT EMAIL ADDRESS]

7.7 Address for Future Notices: [FUTURE NOTICE ADDRESS]

8. MOVE-OUT CHECKLIST

8.1 Remove All Personal Belongings: [CONFIRMATION INITIALS]

8.2 Clean Premises per Standards in Section 5: [CONFIRMATION INITIALS]

8.3 Repair Damage Caused by Tenant: [CONFIRMATION INITIALS]

8.4 Return All Keys and Access Devices: [CONFIRMATION INITIALS]

8.5 Provide Forwarding Address: [CONFIRMATION INITIALS]

8.6 Transfer or Close Utilities: [CONFIRMATION INITIALS]

8.7 Attend Move-Out Inspection: [CONFIRMATION INITIALS]

8.8 Remove Trash and Debris: [CONFIRMATION INITIALS]

9. ACKNOWLEDGMENTS AND SIGNATURES

9.1 Tenant acknowledges receipt of this Move-Out Information Packet.

9.2 Tenant acknowledges responsibility to comply with the lease and applicable law.

9.3 Landlord acknowledges obligation to provide an itemized deposit statement as required by law.

9.4 This packet does not modify the lease unless expressly stated in a signed writing.

9.5 Tenant Signature: [TENANT SIGNATURE]

9.6 Tenant Printed Name: [TENANT PRINTED NAME]

9.7 Date: [TENANT SIGNATURE DATE]

9.8 Landlord or Agent Signature: [LANDLORD SIGNATURE]

9.9 Landlord or Agent Printed Name: [LANDLORD PRINTED NAME]

9.10 Date: [LANDLORD SIGNATURE DATE]
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