TEMPORARY LITIGATION HOLD AGREEMENT

This Temporary Litigation Hold Agreement (the "Agreement") is entered into as of [EFFECTIVE DATE] (the "Effective Date"), by and between:

[COMPANY NAME], a [STATE OF INCORPORATION] corporation, with its principal place of business at [COMPANY ADDRESS] (the "Company"),

and

[CUSTODIAN NAME], an individual residing at [CUSTODIAN ADDRESS], in the capacity of [CUSTODIAN TITLE/POSITION] (the "Custodian").

RE: Preservation of Documents and Electronically Stored Information Relating to [MATTER DESCRIPTION] (the "Matter")

RECITALS

WHEREAS, the Company reasonably anticipates or is currently engaged in litigation, investigation, or a regulatory proceeding described as [MATTER DESCRIPTION], pending in [COURT OR FORUM NAME], Case No. [CASE NUMBER] (the "Matter");

WHEREAS, the Custodian may possess, control, or have access to documents, communications, data, and electronically stored information ("ESI") that are potentially relevant to the Matter;

WHEREAS, the Company has a duty to preserve potentially relevant evidence and wishes to ensure that the Custodian takes all reasonable steps to preserve such materials;

WHEREAS, the parties intend this Agreement to be a temporary measure pending the implementation of a comprehensive litigation hold policy and related procedures;

NOW, THEREFORE, in consideration of the mutual covenants contained herein, the parties agree as follows:

1. DEFINITIONS

1.1 "Documents" means all written, printed, typed, recorded, or graphic matter of any kind, including drafts, notes, memoranda, correspondence, contracts, reports, and metadata.

1.2 "Electronically Stored Information" or "ESI" means any information stored in electronic form, including emails, text messages, instant messages, voicemails, databases, spreadsheets, presentations, calendars, backup tapes, cloud-stored files, and social media content.

1.3 "Potentially Relevant Materials" means all Documents and ESI relating in any way to the Matter, including materials created, received, or stored by the Custodian.

1.4 "Preservation Obligations" means the duties set forth in Section 3 of this Agreement.

2. SCOPE OF THE HOLD

2.1 Subject Matter: The hold applies to all Potentially Relevant Materials concerning [SUBJECT MATTER OF HOLD].

2.2 Date Range: The hold applies to materials created, received, or modified between [START DATE] and [END DATE], inclusive, or continuing through the present.

2.3 Custodians and Sources: The hold applies to materials in the possession, custody, or control of the Custodian, including those located at [STORAGE LOCATIONS], on [DEVICES AND SYSTEMS], and in [EMAIL ACCOUNTS AND OTHER REPOSITORIES].

2.4 Third Parties: The Custodian shall promptly notify the Company of any third party (including [THIRD PARTY NAMES]) who may possess Potentially Relevant Materials.

3. PRESERVATION OBLIGATIONS

3.1 Duty to Preserve: The Custodian shall take all reasonable steps to preserve all Potentially Relevant Materials and shall not delete, destroy, alter, conceal, or remove such materials.

3.2 Suspension of Routine Deletion: The Custodian shall immediately suspend any automatic deletion, retention, or destruction policies, schedules, or practices that may affect Potentially Relevant Materials.

3.3 No Modification: The Custodian shall not modify, annotate, or alter any Potentially Relevant Materials, including metadata.

3.4 Device Preservation: The Custodian shall preserve all devices and storage media identified in Section 2.3 and shall not wipe, reset, or replace such devices without written approval from the Company.

3.5 Continuing Duty: The Custodian's obligations under this Agreement are continuing and apply to materials created or received after the Effective Date.

4. CUSTODIAN ACKNOWLEDGMENTS AND CERTIFICATIONS

4.1 Acknowledgment of Receipt: The Custodian acknowledges receipt of this Agreement and understands its contents.

4.2 Certification of Compliance: The Custodian certifies that, as of the Effective Date, no Potentially Relevant Materials have been deleted, destroyed, or altered in anticipation of or in response to the Matter.

4.3 Identification of Materials: The Custodian shall provide the Company with a written inventory of Potentially Relevant Materials within [NUMBER] business days of the Effective Date.

4.4 Periodic Certification: The Custodian shall certify compliance with this Agreement upon request by the Company and no less frequently than every [NUMBER] days.

5. COMPANY OBLIGATIONS

5.1 Written Notice: The Company shall provide the Custodian with written notice of the Matter and the scope of the hold as described in Section 2.

5.2 Reasonable Assistance: The Company shall provide reasonable assistance and guidance to the Custodian in fulfilling the Preservation Obligations.

5.3 Confidentiality: The Company shall treat information provided by the Custodian under this Agreement as confidential to the extent permitted by law.

5.4 Costs: The Company shall reimburse the Custodian for reasonable, documented costs incurred in complying with this Agreement, subject to prior written approval.

6. COLLECTION AND PRODUCTION

6.1 Collection Procedures: The Company may collect Potentially Relevant Materials from the Custodian using procedures designed to preserve metadata and chain of custody.

6.2 Cooperation: The Custodian shall cooperate fully with any collection, review, or production process, including by providing access to devices, accounts, and systems.

6.3 Privileged Materials: The Custodian shall identify any materials the Custodian believes are protected by attorney-client privilege or work product doctrine, and such materials shall be handled in accordance with [PRIVILEGE PROTOCOL].

7. DURATION AND TERMINATION

7.1 Effective Date and Duration: This Agreement is effective as of the Effective Date and shall remain in effect until terminated in accordance with this Section.

7.2 Termination: This Agreement may be terminated by the Company upon written notice to the Custodian when the Matter is resolved or when the Company determines that the hold is no longer required, whichever occurs first.

7.3 Effect of Termination: Upon termination, the Custodian shall follow the Company's written instructions regarding the disposition or return of Potentially Relevant Materials.

7.4 Survival: Sections 5.3, 8, and 9 shall survive termination of this Agreement.

8. CONFIDENTIALITY

8.1 Confidential Information: The Custodian shall keep the existence and terms of this Agreement confidential, except as required by law or as necessary to comply with the Preservation Obligations.

8.2 Permitted Disclosures: The Custodian may disclose this Agreement to [CUSTODIAN'S ATTORNEY NAME] and to [OTHER PERMITTED RECIPIENTS], provided such persons agree to maintain confidentiality.

9. GENERAL PROVISIONS

9.1 Governing Law: This Agreement shall be governed by and construed in accordance with the laws of the State of [STATE], without regard to its conflict of laws principles.

9.2 Entire Agreement: This Agreement constitutes the entire agreement between the parties concerning its subject matter and supersedes all prior understandings.

9.3 Amendment: This Agreement may be amended only by a written instrument signed by both parties.

9.4 Severability: If any provision of this Agreement is held invalid or unenforceable, the remaining provisions shall remain in full force and effect.

9.5 No Waiver: Failure to enforce any provision of this Agreement shall not constitute a waiver of that provision or any other provision.

9.6 Notices: All notices under this Agreement shall be in writing and delivered to the addresses set forth above or to [NOTICE EMAIL ADDRESS].

9.7 Counterparts: This Agreement may be executed in counterparts, each of which shall be deemed an original and all of which together shall constitute one instrument.

9.8 Relationship to Litigation Hold Policy: This Agreement is a temporary measure and shall be superseded by the Company's comprehensive litigation hold policy upon its adoption, provided that the Preservation Obligations shall continue without interruption.

10. SIGNATURES

IN WITNESS WHEREOF, the parties have executed this Agreement as of the Effective Date.

COMPANY:

[COMPANY NAME]

By: [AUTHORIZED SIGNATORY NAME]

Title: [AUTHORIZED SIGNATORY TITLE]

Date: [SIGNATURE DATE]

CUSTODIAN:

[CUSTODIAN NAME]

Signature: [CUSTODIAN SIGNATURE]

Date: [CUSTODIAN SIGNATURE DATE]

ACKNOWLEDGMENT OF RECEIPT

I, [CUSTODIAN NAME], acknowledge that I have received, read, and understood this Temporary Litigation Hold Agreement and agree to comply with its terms.

Signature: [CUSTODIAN SIGNATURE]

Date: [ACKNOWLEDGMENT DATE]
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