VEHICLE USE AUTHORIZATION REVOCATION LETTER

[DATE]

[COMPANY NAME]
[COMPANY STREET ADDRESS]
[CITY, STATE, ZIP CODE]

[RECIPIENT NAME]
[RECIPIENT TITLE]
[RECIPIENT STREET ADDRESS]
[CITY, STATE, ZIP CODE]

RE: REVOCATION OF VEHICLE USE AUTHORIZATION — [VEHICLE YEAR/MAKE/MODEL], VIN [VEHICLE IDENTIFICATION NUMBER]

Dear [RECIPIENT NAME]:

This letter constitutes formal written notice that [COMPANY NAME] hereby revokes all authorization previously granted to you to use, operate, possess, or retain the vehicle described below, effective [EFFECTIVE DATE OF REVOCATION].

1. VEHICLE INFORMATION

1.1 Vehicle Description: [VEHICLE YEAR/MAKE/MODEL]

1.2 Vehicle Identification Number (VIN): [VEHICLE IDENTIFICATION NUMBER]

1.3 License Plate Number and State: [LICENSE PLATE NUMBER] / [STATE OF REGISTRATION]

1.4 Vehicle Color: [VEHICLE COLOR]

1.5 Odometer Reading at Time of Revocation: [ODOMETER READING]

1.6 Vehicle Location (if known): [LAST KNOWN VEHICLE LOCATION]

2. PRIOR AUTHORIZATION DETAILS

2.1 Date Authorization Was Granted: [DATE AUTHORIZATION GRANTED]

2.2 Form of Authorization: [WRITTEN AGREEMENT / ORAL AUTHORIZATION / COMPANY POLICY / OTHER]

2.3 Authorizing Party: [NAME AND TITLE OF AUTHORIZING PARTY]

2.4 Purpose of Authorization: [BUSINESS USE / ASSIGNED COMPANY VEHICLE / TEMPORARY USE / OTHER]

2.5 Reference to Governing Agreement or Policy: [AGREEMENT OR POLICY NAME AND DATE, IF APPLICABLE]

3. REASON FOR REVOCATION

3.1 Reason for Revocation: [STATE REASON FOR REVOCATION]

3.2 Supporting Details: [PROVIDE ADDITIONAL DETAILS SUPPORTING THE REVOCATION]

3.3 Reference to Relevant Policy or Agreement Provision: [CITE POLICY OR AGREEMENT SECTION, IF APPLICABLE]

4. EFFECTIVE DATE AND SCOPE OF REVOCATION

4.1 Effective Date: This revocation is effective as of [EFFECTIVE DATE OF REVOCATION].

4.2 Scope: This revocation applies to all use, operation, possession, and retention of the vehicle identified in Section 1, and to all keys, access cards, fuel cards, parking permits, toll transponders, and related documents and equipment in your possession.

4.3 Continuing Effect: This revocation remains in effect unless and until withdrawn in writing by an authorized representative of [COMPANY NAME].

5. RETURN OF VEHICLE AND PROPERTY

5.1 Return Deadline: You must return the vehicle, together with all keys, key fobs, access cards, fuel cards, parking permits, toll transponders, registration documents, insurance cards, and any other vehicle-related property, no later than [RETURN DATE AND TIME].

5.2 Return Location: [RETURN LOCATION ADDRESS]

5.3 Contact Person for Return: [NAME AND TITLE OF CONTACT PERSON], telephone [CONTACT TELEPHONE NUMBER], email [CONTACT EMAIL ADDRESS].

5.4 Condition of Vehicle: The vehicle must be returned in its present condition, ordinary wear and tear excepted, and free of personal property not belonging to [COMPANY NAME].

5.5 Removal of Personal Property: You must remove all personal belongings from the vehicle at the time of return. [COMPANY NAME] is not responsible for personal property left in the vehicle after the return deadline.

6. PROHIBITED CONDUCT FOLLOWING REVOCATION

6.1 No Further Use: You are prohibited from operating, driving, moving, or using the vehicle for any purpose after the effective date of this revocation.

6.2 No Transfer: You are prohibited from lending, subletting, selling, transferring, encumbering, or permitting any third party to use or possess the vehicle.

6.3 No Alteration: You are prohibited from altering, modifying, repairing, or removing any equipment from the vehicle.

6.4 Cooperation: You must cooperate fully with [COMPANY NAME] in locating and recovering the vehicle, including providing its location and condition upon request.

7. FINANCIAL RESPONSIBILITY

7.1 Charges Through Effective Date: You remain responsible for all tolls, fines, parking charges, fuel charges, and other costs incurred in connection with the vehicle through the effective date of this revocation, to the extent permitted by applicable law or agreement.

7.2 Charges After Effective Date: You will be responsible for any loss, damage, fine, or cost incurred as a result of your unauthorized use of the vehicle after the effective date of this revocation.

7.3 Outstanding Amounts: Any outstanding amounts owed by you under the governing agreement or policy remain due and payable in accordance with their terms.

8. INSURANCE AND LIABILITY

8.1 Insurance Coverage: Insurance coverage for the vehicle may cease or be limited upon the effective date of this revocation. You are advised to confirm your own coverage before operating any vehicle.

8.2 Liability: [COMPANY NAME] disclaims liability for any loss, damage, injury, or claim arising from your use of the vehicle after the effective date of this revocation, to the fullest extent permitted by law.

9. CONSEQUENCES OF NON-COMPLIANCE

9.1 Recovery of Vehicle: If the vehicle is not returned by the return deadline, [COMPANY NAME] may take all lawful steps to recover the vehicle, including reporting the vehicle as unauthorized, engaging a recovery service, or pursuing legal action.

9.2 Legal Action: Failure to comply with this revocation may result in legal action, including claims for conversion, replevin, injunctive relief, and recovery of costs and attorneys' fees, to the extent permitted by law.

9.3 Employment or Contractual Consequences: Non-compliance may also result in disciplinary action, up to and including termination of employment or contract, in accordance with applicable policies and agreements.

10. ACKNOWLEDGMENT AND SIGNATURE

10.1 Acknowledgment: By signing below, you acknowledge receipt of this letter and understand that your authorization to use the vehicle has been revoked effective [EFFECTIVE DATE OF REVOCATION].

10.2 No Waiver: This revocation does not waive any rights or remedies of [COMPANY NAME], all of which are expressly reserved.

10.3 Governing Law: This letter and the revocation it describes are governed by the laws of the State of [STATE], without regard to conflict-of-law principles.

10.4 Entire Notice: This letter constitutes the complete notice of revocation and supersedes any prior oral or written communication regarding the vehicle authorization.

11. SIGNATURES

11.1 Authorized Representative of [COMPANY NAME]:

Signature: ______________________________

Name: [AUTHORIZED REPRESENTATIVE NAME]

Title: [AUTHORIZED REPRESENTATIVE TITLE]

Date: [DATE OF SIGNATURE]

11.2 Acknowledgment of Receipt by Recipient:

Signature: ______________________________

Name: [RECIPIENT NAME]

Date: [DATE OF ACKNOWLEDGMENT]

11.3 Witness (if applicable):

Signature: ______________________________

Name: [WITNESS NAME]

Date: [DATE OF WITNESS SIGNATURE]

12. DELIVERY METHOD

12.1 Delivery Method: [HAND DELIVERY / CERTIFIED MAIL / EMAIL / OTHER]

12.2 Date of Delivery: [DATE OF DELIVERY]

12.3 Tracking or Reference Number (if applicable): [TRACKING OR REFERENCE NUMBER]

13. CONTACT INFORMATION

13.1 For questions regarding this revocation, contact [CONTACT NAME] at [CONTACT TELEPHONE NUMBER] or [CONTACT EMAIL ADDRESS].

13.2 Mailing Address: [COMPANY MAILING ADDRESS]
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